CITY OF RICHMOND
STANDARD CONTRACT

Department: Community Services

Project Manager: Stephanie Ny

Project Manager E-mail:
stephanie_ny@ci.richmond.ca.us

Project Manager Phone No:
(510) 620-6563

PR No: Vendor No:

P.O./Contract No:

Description of Services:
Conduct bilingual community outrea

ch in North Richmond to design a habitat garden in Shields-Reid

Park; lead community planting events; and design interpretive signage for the garden

The parties to this STANDARD CONTRACT do mutually a

follows:

1. Parties. The parties to this Contract are the City of
as the “City”) and the following named Contractor;

The Watershed Project

Company Name:

and promise as

rein referred to

Street Address: 1327 South 46th Stre

City, State, Zip Code: Richmond, CA 94804

Contact Person: Juliana

Gonzalez

Telephone: (510) 665-3430 il juli thewatershedproject.org

Business License No:

partnership,
[ ]individua

iability corporation [ ] general
[ Jindividual, [0 ] non-profit corporation,

October 1, 2022 and it
unless terminated as provided herein.

s total payments to Contractor under this Contract shall not

. City shall not pay for services that exceed

t Limit unless a contract amendment has been approved by

Contractor shall provide those services and carry out

e Service Plan (Exhibit A) which is attached hereto and

is incorporated herein by reference, subject to all the terms and conditions

2.
3.
City Manager.
4. Contractor’'s’Obligations.
that work described in th
contained or incorporated herein.
5.

City's Obligations. City shall make to the Contractor those payments described

in the Payment Provisions (Exhibit B) which are attached hereto and are
incorporated herein by reference, subject to all the terms and conditions
contained or incorporated herein.



6. Authorized Representatives and Notices. This Contract is subject to the
Authorized Representatives and Notices Provisions (Exhibit C) which are
attached hereto and are incorporated herein by reference.

7. General Conditions. This Contract is subject to the General Conditions
(Exhibit D) which are attached hereto and are incorporated herein by reference,
subject to all the terms and conditions contained or incorporated herein.

8. Special Conditions. This Contract is subject to the Special Conditions (Exhibit E)
(if any) which are attached hereto and are incorporated herein by reference,
subject to all the terms and conditions contained or incorporated herein. (Note:
other than Public Works contracts, the City will agree to Speci@pConditions only
in unusual circumstances.)

Provisions
by reference.

9. Insurance Provisions. This Contract is subject to the
(Exhibit F) which are attached hereto and are incor

ontract hereto:

RACTORM
The Watershed Project

10.  Signatures. These signatures attest the parti

CITY OF RICHMOND
a municipal corporation

By:

(* The Co ion Chairperson of the Board,
President or resident should sign below)

Title:

| hereby certify that this Contr,
has been approved by City

By:

City Clerk
(* The Corporation Chief Financial Officer,
Secretary or Assistant Secretary should sign below)

By:

Title:

Date Signed:

(NOTE: Pursuant to California Corporations
Code Section 313, if Contractor is a corporation
or nonprofit organization, this Contract (1) must
be signed by (a) the Chairperson of the Board,
President or Vice-President and (b) the
Secretary any Assistant Secretary, the Chief
Financial Officer or any Assistant Treasurer.

LIST OF ATTACHMENTS:

Service Plan Exhibit A
Payment Provisions Exhibit B
Authorized Representatives and Notices Exhibit C
General Conditions Exhibit D
Special Conditions Exhibit E
Insurance Provisions Exhibit F

Standard Contract/EJ/TE 9-26-07



For the Contract between the City of

Richmond and
The Watershed Project

EXHIBIT A
SERVICE PLAN

Contractor shall, to the satisfaction of the , perform the
following services and be compensated as outlined below:

See Exhibit A - Service Plan attached




EXHIBIT A — SERVICE PLAN
Submitted by The Watershed Project

The Watershed Project's mission is to inspire San Francisco Bay Area communities to understand,
appreciate, and protect our local watersheds. The Watershed Project has worked with North Richmond
residents to create greater community resilience through several projects. The first was the Block

Ambassadors program in which participants received a stipend to clean their block, participate in creek

incorporated to lend a natural feel to the lands munity, space for an outdoor
idered in the design.

ding phases of the project. In addition, we intend to hire a small team
as Green Ambassadors to help conduct outreach and install the garden.

Maintenance for the habitat garden will ideally be handled by a coterie of community volunteers. As
part of the City of Richmond’s Shields-Reid community center programming, a Garden Club of local
residents could be established, with periodic workshops and hands-on training events led by local
nonprofits and businesses (e.g. The Watershed Project, Urban Tilth, Annie’s Annuals and Perennials, The
Watershed Nursery), to enrich gardening skills and knowledge of the volunteers. Ownership of the
habitat garden by the community will ensure a vested interest in keeping the garden well-tended and
beautiful.



Proposed Budget for Shields-Reid Park Habitat Garden

Based upon experience with other habitat installations and community involvement projects, we project
the following for an area of 2250 Square Feet:

Total budget: $25,500

Materials: $7,500
> Plants (1 gallon - 15 gallon)

> Compost

> Planting supplies for volunteers (e.g. tools, gloves, et

Community design charrette: $4,500
> TWP staff-led workshop(s) to gain commu ign
> Coordination with contractor and City st unity input is incorporated

into garden design

ty garden installation, TWP-led education component on habitat plants
e they support

Timeline
e Community design to be completed by December 2022
e Volunteer community planting events to be held near end of construction (anticipated in 2025)



For the Contract between the City of

Richmond and
The Watershed Project

EXHIBIT B
PAYMENT PROVISIONS

FOR SERVICES
S A CONTRACT
IL OR THE CITY

{PLEASE NOTE THAT THE CITY OF RICHMOND SHALL NOT
THAT EXCEED THE CONTRACT PAYMENT LIMIT U
AMENDMENT HAS BEEN APPROVED BY THE CITY
MANAGER}

. Provided Contractor is not in default under this Co
provided below.

, Contractor shall mpensated as

. Any and all payments made pursuant to this Cont
Payment Limit. The Payment Limit includes expens
and travel etc). Invoices, shall be ad
be in a form reasonably satisfactory to
back-up material upon request.

e subject to the Contract
ones, photo copying, meals
d on accurate records, and
be required to provide

. Contractor shall submit time owing address:

Attention: City of Richn i > nt - Accounts Payable
Project Manager: Stg ' . partment. Community Services

Contractor shall be subject to the approval of the
3 Ny before payments shall be authorized.

within 45 days after completion of services to the City’s
not pay late fees or interest.

shall be authorizediand the business license must be kept current during the term of this
Contract for payments to continue to be authorized.

. All insurance coverage required by this Contract shall be provided by the Contractor
before this Contract shall be executed by the City. The insurance coverage must be
kept current during the term of this Contract for payments to continue to be authorized.



1.

For the Contract between the City of
Richmond and
The Watershed Project

EXHIBIT C
AUTHORIZED REPRESENTATIVES AND NOTIC

Notices. All notices, demands, statements, or communications
Contract shall be in writing and may be delivered by deposit i
postage prepaid. Notices to the City shall be addressed to

ded for by this
nited States mail,

led mail, postage
. on the second business

day immediately after the day it is deposited with an epted by Federal Express, or a
similar overnight courier service, addre rty and marked for next
business day morning delivery. For th ct, a "business day"

means any day Monday through Fridaytha ' ognized by the federal
government or the State of California.

1.1

Manager e name and address are as follows:

Juliana Gonzalez

The Watershed Project
1327 South 46th Street

Richmond, CA 94804




EXHIBIT D
GENERAL CONDITIONS

1. Independent Contractor. Contractor acknowledges, represents and
warrants that Contractor is not a regular or temporary employee, joint
venturer or partner of the City, but rather an independent Contractor. This
Contract shall not be construed to create an agency, servant, employee,
partnership, or joint venture relationship. As an independent Contractor,
Contractor shall have no authority to bind City to any obli n or to act
as City's agent except as expressly provided herein. o the
independent Contractor relationship created by this act, City shall not
withhold state or federal income taxes, the reporti shall be
Contractor's sole responsibility.

2. Brokers. Contractor acknowledges, repr:
Contractor has not hired, retained or a

prepared for or obtained pur ich, upon request,
are to be delivered to City wit S ipe, shall be deemed
assigned to Clty i , or shall"prepare check prints upon

t any dlscovery or Public Records Act
> dlsclosure of such proprietary software or data.

ow how, improvements, inventions and/or original works
Iting from activities supported by this Contract without

right to seek such intellectual property rights. Notwithstanding the
foregoing, Contractor may, after receiving City's prior written consent,
seek patent, trademark, copyright or other intellectual property rights on
anything resulting from activities supported by this Contract. However,
City reserves, and Contractor irrevocably grants, a nonexclusive, fully
paid-up, royalty-free, assumable, perpetual, worldwide license, with the
right to transfer, sublicense, practice and exploit said license and the right
to make, have made, copy, modify, make derivative works of, use, sell,

General Conditions/EJ/TE 01-19-11 10f13



import, and otherwise distribute under all applicable intellectual properties
without restriction of any kind said license.

Contractor further agrees to assist City, at City's expense, in every proper
way to secure the City’s rights in any patents, trademarks, copyrights or
other intellectual property rights relating thereto, including the disclosure to
City of all pertinent information and data with respect thereto. Contractor
shall also assist City in the execution of all applications, specifications,
oaths, assignments, recordations, and all other instrume hich City
shall deem necessary in order to apply for, obtain, mai and transfer
such rights, or if not transferable, to waive such righ ntractor shall
further assist City in the execution of all applicatio ications, oaths,

necessary in order to assign and convey to
nominees the sole and exclusive right, titl
patents, trademarks, copyrights or oth
thereto. Contractor further agrees th
to be executed, when it is in Contracto do so, any such
instruments or papers shall contlnue duri
of Contractor's services and the last such intellectual
ates and appoints

City, and its duly authorized @
attorney-in-fact, to act for and 2 gad to execute and file
any such application
the application fg
letters of pate

ance, maintenance or transfer of
r registrations. This power of attorney

perty, City shall have the right to inspect such work without
project or services shall not be performed on City or other

reasonable notice.

6. Services. The project or services set forth in Exhibit A shall be performed
to the full satisfaction and approval of City. In the event that the project or
services set forth in Exhibit A are also itemized by price, City, in its sole
discretion, may, upon notice to Contractor, delete certain items or services
set forth in Exhibit A, in which case there shall be a corresponding
reduction in the amount of compensation paid to Contractor.

General Conditions/EJ/TE 01-19-11 2 0of 13



Contractor shall, at its own cost and expense, furnish all facilities and
equipment necessary for Contractor to complete the project or perform the
services required herein, unless otherwise provided in Exhibit A.

7. Records. Contractor shall keep and make available for inspection and
copying by authorized representatives of the City, the State of California,
and the United States Government, the Contractor's regular business
records and such additional records pertaining to this Co t as may be
required by the City.

Contract for a
any further
udits are

Contractor shall retain all documents pertainin

period that is required by law) and until
complete and exceptions resolved for thi
request, CONTRACTOR shall make t
representatives of the CITY, the Stat i ia,’and the United States
Government.

Contractor shall keep full andsd talled acco aintain records, and
/ er financial

management under this Con
control systems shall be satisf
systems shall conform to gene epted accounting principles and all

[Yexamine and copy Contractor's books, records,
pondence, instructions, drawings, receipts, subcontracts,

this Contract and shall provide such assistance as may be reasonably
required in the course of such inspection. Contractor shall also allow City
access to the record keeping and accounting personnel of Contractor.
City further reserves the right to examine and re-examine said books,
records, accounts, and data during the five (5 year period following the
termination of this Contract; and Contractor shall in no event dispose of,
destroy, alter, or mutilate said books, records, accounts, and data in any
manner whatever for five (5 years after the termination of this Contract.

General Conditions/EJ/TE 01-19-11 30f13



Pursuant to California Government Code § 10527, the parties to this
Contract shall be subject to the examination and audit of representatives
of the Auditor General of the State of California for a period of three (3)
years after final payment under this Contract. The examination and audit
shall be confined to those matters connected with the performance of this
Contract including, but not limited to, the cost of administering this

Contract.
8. Changes and Extra Work. All changes and/or extra w der this
Contract shall be performed and paid for in accorda ith the following:

Only the City Council or the City Manager may &
changed work. Contractor expressly recogni
are without authorization to either order e

of any and all right to adjustment in co ue to such
unauthorized work and Contractor therea Il be entitled to no
compensation whatsoever fogperformance h extra and/or changed
work.

Contractor has been

S e of this Contract and constitutes
y notify City of the fact. The City shall

make a deters i or not such work is, in fact, beyond

tes extra work. In the event that

City dete sucl S'constitute extra work, City shall

If Contractor is of the opinion
directed to perform.i

determines that such work does not constitute extra
shall not be paid extra compensation above that provided
h determination is made by City staff, said determination

determination is sent to Contractor. Said written appeal shall include a
description of each and every ground upon which Contractor challenges
the staff's determination.

9. Additional Assistance. If this Contract requires Contractor to prepare
plans and specifications, Contractor shall provide assistance as necessary
to resolve any questions regarding such plans and specifications that may
arise during the period of advertising for bids, and Contractor shall issue

General Conditions/EJ/TE 01-19-11 4 of 13



any necessary addenda to the plans and specifications as requested. In
the event Contractor is of the opinion that City's requests for addenda and
assistance is outside the scope of normal services, the parties shall
proceed in accordance with the changes and extra work provisions of
Section 8 of these General Conditions.

10. Professional Ability. Contractor acknowledges, represents and warrants
that Contractor and its employees are skilled and able to competently
provide the services hereunder, and possess all professi licenses,
certifications, and approvals necessary to engage in t ccupations.
City has relied upon the professional ability and traini f Contractor as a
material inducement to enter into this Contract. hall perform
in accordance with generally accepted professio

11.Business License. Contractor shall obtai mond Business License
before performing any service is Contract. The failure
to so obtain such license sh N i of this Contract and
grounds for immediate termi , [ however, that City
may waive the business licens € iting under unusual or
extraordinary circum i scessitaling any modification of this

ination by either party, Contractor shall be
(1) all authorized work satisfactorily performed prior to
of termination; (2) necessary materials or services of

cancel such orders. Compensation for Contractor in such event shall be
determined by City in accordance with the percentage of the project or
services completed by Contractor; and all of Contractor's finished or
unfinished work product through the time of the City's last payment shall
be transferred and assigned to City. Additionally, in the event of such
termination, the City may proceed with the work in any reasonable manner
it chooses.

General Conditions/EJ/TE 01-19-11 50f13



13.Termination in the Event of Default. Should Contractor fail to perform any
of its obligations hereunder, within the time and in the manner provided or
otherwise violate any of the terms of this Contract, City may immediately
terminate this Contract by giving written notice of such termination, stating
the reasons for such termination. Contractor shall be compensated as
provided in Section 12 of these General Conditions; provided, however,
there shall be deducted from such amount the amount of damage,
including attorney's fees, expert witness fees and costs, if any, sustained
by City by virtue of Contractor's breach of this Contract.
the event of such termination, the City may proceed wi
reasonable manner it chooses.

nomic interest, as

defined in Title 2, California Code of R i 18703.1 through
18703.5, with Contractor that would invali is Contract. Contractor
acknowledges that in the even all be found by any
judicial or administrative body;te interest (as defined

received under this

expenses including attorneys’ fees arising out of, or
elating to the negligence, recklessness, or willful
2 Contractor, except where caused by the active
2 negligence, or willful misconduct of the City. To the

against any and all liabilities, regardless of nature or type, that
arise out of, pertain to, or relate to the negligence, recklessness, or willful
misconduct of the Contractor, or its employees, agents, or subcontractors.
Liabilities subject to the duties to defend and indemnify include, without
limitation, any and all claims, losses, damages, penalties, fines, and
judgments; associated investigation and administrative expenses; defense
costs, including but not limited to reasonable attorneys’ fees; court costs;
and costs of alternative dispute resolution. Contractor’s obligation to

General Conditions/EJ/TE 01-19-11 6 of 13



indemnify applies unless it is finally adjudicated that the liability was
caused by the sole active negligence or sole willful misconduct of an
indemnified party.

(b) If this Contract is not a contract for design professional services subject to
California Civil Code Section 2782.8(a) or Contractor is not a design
professional as defined in California Civil Code Section 2782.8(b)(2),
Contractor shall indemnify, defend, and hold harmless the City, its officers,
agents, employees and volunteers from any and all claims, suits, or
actions of every name, kind and description, brought fort account of
injuries to or death of any person or damage to prope sing from or
connected with the willful misconduct, negligent act rs or omissions,
ultra-hazardous activities, activities giving rise to , or defects
in design by Contractor or any person directly o i loyed by, or

fy and hold harmless
778 of the California

nd, in all legal, equitable,
el approved by the City,

Civil Code. Contractor shall be obligated
administrative, or special proge dmgs with
the City and its officers, ageqts
upon tender to Contractor of the at any stage of an

or determination that persons otherdhan Contractor are responsible for the
' its separate and distinct obligation
e obligation to defend extends through

ation or defense obligations. This Section 15

on of the services or the termination of this Contract.
this Section 15 are not limited by, and do not affect, the
Contract relating to insurance.

3t insurance certificates and endorsements required under

15. This Section 15 shall apply whether or not such insurance policies are
determined to be applicable to any such damages or claims for damages.

16.Safety. Contractor acknowledges that the City is committed to the highest
standards of workplace safety. Contractor shall perform all work
hereunder in full compliance with applicable local, state and federal safety
requirements including but not limited to Occupational Safety and Health
Administration requirements, and shall assume sole and complete

General Conditions/EJ/TE 01-19-11 7 of 13



responsibility for the safety of Contractor's employees and any
subContractor's employees. If a death, serious personal injury or
substantial property damage occurs in connection with the performance of
this Contract, Contractor shall immediately notify the City by telephone.

17.Insurance. Insurance requirements are set forth in Exhibit F to this
Contract. Contractor shall abide by the insurance requirements set forth
in said Exhibit F.

18.Non-Liability of Officials and Employees of the City. N cial or
employee of the City shall be personally liable for a ault or liability
under this Contract.

19.Compliance with Laws. Contractor shall co tate and
local laws, statutes, ordinances, rules an
decrees of any courts or administrative

this Contract, including without limita al laws, employment
discrimination laws and prevailing wag . pliance under this
provision includes compliance with all pro of the Richmond

Municipal Code ("Municipal
and 2.60, if applicable.

pters 2.50, 2.52, 2.56,

("Living Wage Ordinance"), Co
documents and ion verifying its compliance with the Living Wage

2.60.070, Contractor shall notify each

ply with § 2.28.030 of the Municipal Code, obligating
bcontractor under a contract or subcontract with the

ent or subcontracting practices on the basis of
sexual orientation, religious creed, national origin or
mployee, any applicant for employment or any potential

Violence in the Workplace Policy and the Policy Against Workplace
Harassment, are available on the City’s website at
http://www.ci.richmond.ca.us/workplacepolicies . Contractor agrees to
abide by the terms and conditions of said policies.

20. Limitations upon Subcontracting and Assignment. This Contract binds the
heirs, successors, assigns and representatives of Contractor. The
Contractor shall not enter into subcontracts for any work contemplated

General Conditions/EJ/TE 01-19-11 8 of 13



under this Contract and shall not assign this Contract, nor any portion
hereof or monies due or to become due, without the prior written consent
of the City Council or its designee.

Contractor acknowledges that the services which Contractor shall provide
under this Contract are unique, personal services which, except as
otherwise provided herein, Contractor shall not assign or sublet to any
other party without the prior written approval of City, which approval may
be withheld in City's sole and absolute discretion. In the t that City, in
writing, approves any assignment or subletting of this act or the
retention of subcontractors by Contractor, Contracto | provide to City
upon request copies of each and every subcontr. prior to the
execution thereof by Contractor and subcontrac

ate member if Contractor
ich shall result in a
change of control of Contrag assignment. For this
purpose, control shall mean e voting power or
twenty-five percent or more of : gorporation, partnership or
joint-venture.

the entire agreement between the

21.Integration.
i ereof and supersedes any previous

ge order or Contract Amendment executed by
pproved as to form by the City Attorney.

23. Confiicti sions. In the event of a conflict between these General

as set forth in Exhibit E shall prevail over these General Conditions. In the
event of a conflict between the terms and conditions of any two or more
Exhibits or attachments hereto, those prepared by City shall prevail over
those prepared by the Contractor, and the terms and conditions preferred
by the City shall prevail over those preferred by the Contractor.

24 Non-exclusivity. Notwithstanding any provision herein to the contrary, the
services provided by Contractor hereunder shall be non-exclusive, and

General Conditions/EJ/TE 01-19-11 9 0of 13



City reserves the right to employ other Contractors in connection with the
project.

25.Exhibits. All Exhibits hereto are made a part hereof and incorporated
herein by reference; provided, however, that any language in Exhibit A
which does not pertain to the project description, proposal, scope of
services, or method of compensation (as applicable) , or any
corresponding responsibilities of City, shall be deemed extraneous to, and
not a part of, this Contract.

26.Force Majeure. Neither party hereto shall be consi in default in the
performance of its obligations hereunder to the e
performance of such an obligation is prevented

emergency or other reasons of a like n hin the reasonable
control of such party.

27.Time of the Essence. Time
and City agree that any time
best estimates with respect to and both Contractor and
City acknowledge tha the scheédule may occur.

ill use reasonable efforts to notify

ule. Contractor shall not be

ulations respecting confidentially, including but not
tity of persons served under this Contract, their records,

administration of or relating to services provided under this Contract will
be confidential, and will not be open to examination for any purposes not
directly connected with the administration of such service.

No person will publish or disclose or permit or cause to be published or

disclosed, any list of persons receiving services, except as may be
required in the administration of such service.

General Conditions/EJ/TE 01-19-11 10 of 13



29.Third Parties. Nothing herein shall be interpreted as creating any rights or
benefits in any third parties. For purposes hereof, transferees or
assignees as permitted under this Contract shall not be considered "third
parties."

30.Governing Law. This Contract shall be construed in accordance with the
law of the State of California without regard to principles of conflicts of law.
This Contract is made in Contra Costa County, California, and any action

Contra Costa County, California.

31.Nonrenewal. Contractor understands and agree
representation, implication, or understanding th rovided by

said Act are hereby modified :
hereunder to the City shall be f 8, within six months after
accrual of the cause,of action.

eets any specifications contained herein; the
ree from material defects in materials and workmanship
2 for a period of one (1) year from the date of delivery;

(180) days from the date of delivery. All repairs during the warranty period
shall be promptly performed by Contractor, at Contractor's expense,
including shipping.

35.Severability. In the event that any of the provisions or portions or
applications thereof of this Contract are held to be unenforceable or invalid
by any court of competent jurisdiction, City and Contractor shall negotiate
an equitable adjustment in the provisions of the Contract with a view

General Conditions/EJ/TE 01-19-11 11 of 13



toward effecting the purpose of this Contract, and the validity and
enforceability of the remaining provisions or portions or applications
thereof, shall not be affected thereby.

36. Authority. City warrants and represents that the signatory hereto (the
Mayor of the City of Richmond or the City Manager) is duly authorized to
enter into and execute this Contract on behalf of City. The party signing
on behalf of Contractor warrants and represents that he or she is duly
authorized to enter into and execute this Contract on beh f Contractor,

r payments
relieve the

scribed; nor shall the

for damages or

ith any of the terms and

of the City relating to the Contractor’s
therefore, or any combination of thes
Contractor’s obligation to fulfill this Con
City be thereby stopped from bringing an
enforcement arising from an

e Contractor having
of land or improvements,

38.Possessory Interest. If this Ca
possession of, claim.to or right

e placement of taxable
evenue and Taxation Code 107),

of skill and judgment normally exercised by professional firms performing
services of a similar nature in the State of California, and shall be
responsible for the professional quality, technical accuracy and
coordination of the services it performs under this Contract. In addition to
the other rights and remedies which City may have, Contractor shall, at its
own expense, correct any services which fail to meet the above standard.

General Conditions/EJ/TE 01-19-11 12 of 13



City shall provide Contractor an opportunity to cure errors and omission
which may be disclosed during the review of submittals, with no increase
in the authorized Contract Payment Limit. Should Contractor fail to make
necessary corrections in a timely manner, such corrections shall be made
by the City and the cost thereof shall be charged to Contractor.

If warranted, City shall determine, and Contractor may request such

determination, that Contractor has satisfactorily completed performance of
this Contract. Upon such determination, City shall issue
written Notice of Final Acceptance, after which Contra

General Conditions/EJ/TE 01-19-11 13 0f 13



For the Contract between the City of

Richmond and
The Watershed Project

EXHIBIT E
SPECIAL CONDITIONS

The General Conditions are hereby amended to include the following modifications
and/or provisions (if applicable):

Contractor shall adhere to the Grant Administration Guide attac ereto and incorporated

herein.



Grant Administration Guide
for the

California Drought, Water, Parks, Climate, Coastal Protection,
and Outdoor Access for All Act of 2018

COMPETITIVE GRANT PROGRAMS

September 2020

State of C-l'%Grnia
Parks & Wate! 12018

“Creating

Mailing Address:

Calif. Dept. of Parks and Recreation
Office of Grants and Local Services
P.O. Box 942896
Sacramento, CA 94296-0001

Phone: (916) 653-7423
Website: http://www.parks.ca.gov/grants


http://www.parks.ca.gov/grants

STATE OF CALIFORNIA
DEPARTMENT OF PARKS AND RECREATION

Department Mission

The mission of the California Department of Parks and Recre
health, inspiration, and education of the people of Californi
state’s extraordinary biological diversity, protecting its m
resources, and creating opportunities for high-quality

provide for the
reserve the
d cultural

valued nat
Oor recreation.

The mission of the Community Engagement Divisio ourage healthy
communities by connecting people to parks, supporti ovative recreational
opportunities, embracing diversity, fostegimg,inclusivity, a livering superior customer

yices Mission

rvices is to address California’s diverse
ds by developing grant programs,
2, building partnerships and providing

¢ Sensitive tod@cal concerns while mindful of prevailing laws, rules and regulations.

e Perceptive to opportunities for partnerships, growth and renewal where few existed
before.

¢ Committed to providing quality customer service in every interaction and
transaction.

e Responsive to the needs of applicants, grantees, nonprofit organizations, local
governments, legislative members, and department employees.
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Background

This guide provides grant administration procedures and requirements for competitive
projects funded by Proposition 68, the California Drought, Water, Parks, Climate,
Coastal Protection and Outdoor Access For All Act of 2018. 0GALS retains the right to
waive requirements not mandated by statute.

Grant Process

1. Applicants receive a letter from OGALS indicating an application has been selected
for funding.

2. Applicants attend a mandatory grant administration worksh
3. If applicable, applicant fulfills any unmet application requi

4. OGALS sends a contract to the applicant:
a. The CONTRACT section, beginning on page 28, 4 act.

b. The applicant returns the contract signed
OGALS within 60 days of receipt.

C. OGALS returns a copy of the fully executed t which point the applicant
becomes a GRANTEE.

5. Payments and end of GRANT PERFORN p : EE requests payments for
ELIGIBLE COSTS. The GRANT paymen ini
payment request instructions and for

e The GRANTEE comple
the GRANT liquidati

than December 31, of the year before
he contract.

PACKET(S) to OGALS no later than March

DPR audit ang ounting requirements.



Projects Involving Acquisition

Acquisition Rules

1. Purchase price cannot exceed the appraised value, even if the GRANTEE is willing to
pay the difference.

2. Associated acquisition costs, such as appraisals, escrow fees, title insurance, etc.,
are considered pre-construction costs, which are limited to 25% of the GRANT.

3. The GRANTEE must record a deed restriction on the property after the acquisition is
complete.

4. GRANTEE must provide title insurance.

Acquisition Documentation
For each parcel to be acquired, submit the following doc

1. An appraisal conducted within the last twelve mon

For easement acquisitions, in addition to the requi bove, provide:
hority to use the property for

e Acquisitions whe€re purchase price is greater than appraised value
e Costs to fulfill any mitigation requirements imposed by law (PRC 8§80020)



Development Projects

Development Project Rules
1. Contracted work must comply with the provisions of 81771.5 of the State Labor Code.

2. GRANTEE must have adequate liability insurance, performance bond, or other security
necessary to protect the State and GRANTEE’S interest against poor workmanship,
fraud, or other potential loss associated with the completion of the PROJECT.

3. PRE-CONSTRUCTION COSTS may not exceed 25% of the GRANT.
4. PROJECTS must be accessible, including an accessible path of tr

to the PROJECT.

Eligible Development Costs

All costs must be incurred within the GRANT PERFORMANCE P ts listed below are

regarding a PROJECT COSt.

Eligible Pre-construction Costs — up to 25% o

e Public meetings, focus groups, design worksh

e Plans, specifications, construction documents, an
e Permits

¢ Financing

e CEQA

e Bid preparation and packa
¢ IN-HOUSE EMPLOYEE SER breaking
e GRANT/PROJECT ad

Eligible Constructio
groundbreaking

use charges (rental and in-house) must be made in
E’S normal accounting practices

e Premiums O d and liability insurance to cover personnel or property

¢ Purchase and mstallation of equipment: security cameras, lighting, signs, display
boards, sound systems, video equipment, etc.

e Construction management, including site inspections and PROJECT administration

e Miscellaneous — other costs incurred during the construction phase, such as
transporting materials, equipment, or personnel, and communications

e Financing
e IN-HOUSE EMPLOYEE SERVICES after groundbreaking
e GRANT/PROJECT administration and accounting after groundbreaking



Ineligible Development Costs — Cannot be charged to the grant
e PRE-CONSTRUCTION COSTS that exceed 25% of the GRANT

e Development to fulfill any mitigation requirements imposed by law (PRC §80020)

¢ All non-capital costs, including interpretive and recreational programming, software
and software development

e Construction or improvements to facilities that are not primarily designated for
recreational purposes, such as park district offices

e Furniture or equipment not site specific and not necessary for th
new facility (non-capital outlay)

e Construction costs incurred outside of the park boundaries
e Costs incurred before or after the GRANT PERFORMANCE

e Indirect costs — overhead business expenses of the
operating costs (rent, mortgage payments, proper.

e Food and beverages
e Out-of-state travel

e Repairs — activities performed to a section of
the continued use

e Maintenance — activities intended
expected useful life of a structure

e Fundraising and grant writing

re function of a

at are intended to allow

egular basis to maintain the

oyee Services
ices for services performed by its employees

pension contributions and workers’ compensation.

e Overtime costs may be allowed under the GRANTEE’S established policy, provided that
the regular work time was devoted to the same PROJECT.

e May not include overhead or cost allocation. These are the costs generally associated
with supporting an employee, such as rent, personnel support, IT, utilities, etc.

If claiming IN-HOUSE EMPLOYEE SERVICES costs, provide a sample timesheet in advance for
OGALS review to confirm these accounting practices are being followed.
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State of California — The Natural Resources Agency
DEPARTMENT OF PARKS AND RECREATION

Funding Sources Form

GRANTEE! PROJECT Name:

PROJECTS funded by the program are not complete until the PROJE OPE is complete
and the PROJECT is open to the public. PROJECTS will:
¢ Be entirely funded by the GRANT, or
¢ Require funds in excess of the GRANT.

If the PROJECT requires funds in excess of the GRANT, t ECT may be
either the scopPe of the larger project, or a subset of j

For example, if the PROJECT is $100,000 toward
SCOPE can be the $500,000 park, or a $100,00

[] The scopE is a subset of a larger : of that larger project is:
Larger project cost: $ pated completion date:
List all funds that will bg : [ [ unding Sources form should funding

Funding Source Date Committed | Amount
SPP/State g i July 1, 2019 $

$

$

I have full authority to execute this Funding Sources Form
declare under penalty of perjury, under the laws of the State
s report, and any accompanying documents, for the above-

mentioned GRA 1e and correct to the best of my knowledge.

AUTHORIZED REPRESENTATIVE Signature Date

Print Name and Title



State of California — The Natural Resources Agency
DEPARTMENT OF PARKS AND RECREATION

CEQA Compliance Certification

GRANTEE:

Project Name:
Project Address:
Is CEQA complete? CYes [ONo Is completing CEQA a PR m? OYes [INo
What document was filed, or is expected to be filed for j alysis:

O Notice of Exemption (attach recorded copy if filed
[0 Notice of Determination (attach recorded copy if
O Other:

If CEQA is complete, and a Notice of Exenppti i rmination was not filed, attach
a letter from the Lead Agency explaining { ifyi as complied with CEQA
and noting the date that the project was ap

Lead Agency Contact Information

Agency Name:

Contact Person:

Mailing Address:

ced Lead Agency has complied or will comply with the
ity Act (CEQA) and that the project is described in adequate and
oject’s construction or acquisition.

AUTHORIZED REPRESENTATIVE Signature Date

Print Name and Title

FOR OGALS USE ONLY
CEQA Document | Date Received | PO Initials

CONOE [INOD




Special Requirements
e Greenhouse Gas Emissions Reduction and Carbon Sequestration
e Status Reports (page 9)
e Bond Act Sign (page 11)
e Deed Restriction (page 12)

e For non-profit GRANTEES: Three bid process (page 16) and Fidelity Bond (page
17)

Greenhouse Gas Emissions Reduction and Carbon Seques :
If your PROJECT involves tree planting, follow the instructions nd submit with the
PROJECT COMPLETION PACKET.

Before getting started, gather the following PROJECT in
e Tree species

e Size of trees at planting
¢ Information on the distance and direction
e Information on the age and climate control o
¢ Information about the tree’s growing conditions

building (if applicable)
arby buildings (if applicable)

Getting started:
1. Navigate to the i-Tree site at http$
new project.

2. On the Location mg
3. Configure the prg

.org and select the tab for a

 county and city, and then click Next.

b and select kilograms
d select kilograms

t” is the age of the trees 40 years from when they are
es will be four years old at the time of planting, enter 44.

yups for the project; create a new group for each new
h new location.

Distance to nearest tree — select from drop down menu

e Tree is (north, south, east or west) of Building — select the direction the tree is
located to the nearest climate controlled building.

1 PRC 880001(b)(7)

2 Project parameters are from the California Air Resources Board’s “Quantification
Methodology for the California Natural Resources Agency Urban Greening Grant
Program.”


https://planting.itreetools.org/

e Climate controls — select the type of climate controls the nearby building has
installed. If a tree is more than 60 feet away from a climate controlled
building, select “none.”

e Condition — select the overall health of the trees at the time of planting.

e Exposure to sunlight — select the amount of sun that reaches the tree, based
on its surroundings.

e Number of trees — enter the number of trees that are the s
the same characteristics (e.g. distance to building, locati
building, exposure to sunlight, etc.) If some of these ¢
multiple lines of the same species should be input i

Once all the groups are entered, click next
5. Print the report in landscape mode, and submit j

e species and
respect to
teristics change,
tool.

Status Report
OGALS will send a Status Report every six month
PACKET. Payment requests will not be processed if
sample on following page.

of a PROJECT COMPLETION
eports are overdue. See



Sample Status Report — Due xx/xx/20xx (30 days from mail date)

Grantee:

Project Number:

Project Name:

Project Scope:

Project Phase: o Pre-Construction/Pre-Acquisition o Acquisition and/or Construction

When will you submit your next payment request? For ho uch?

Estimated date of project completion:
Potential obstacles affecting completion:

Is the project: On Time? yes/no Within Budget? yes/no \jthi : /no If no,
explain:

Funding Sources Form.

Provide information o ed over the next three years:
Between | Betwe8 c &ty | Between | Between | After
7/1/20 7/1/21 % 1/1/23 7/1/23 1/1/24
and and and and
6/30/21 12/30/22 6/30/23 | 12/30/23
$ $ $ $ $

the State estimate borrowing needs; you will not be

the State of Ca hat this status report, and any accompanying documents, for the
above-mentioned'@rant is true and correct to the best of my knowledge.

AUTHORIZED REPRESENTATIVE Signature Date

Print Name and Title

(*Certification to above information requires a signature by a person authorized in the
resolution)
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Bond Act Sign

A sign acknowledging the California Drought, Water, Parks, Climate, Coastal Protection,
and Outdoor Access for All Act of 2018 as the funding source for the project must be
installed during construction and at completion (PRC 880001 (b)(3)). If appropriate, the
same sign can be used during construction and completion.

Sign requirements
The sign must be available during construction, at the final inspection of the PROJECT,
and remain in place for a minimum of four (4) years from date of PROJECT completion.
There is no minimum or maximum size other than the minimum si the logo, as

long as the sign contains the required wording.

Sign Language
All signs must contain the following language:

GAVIN NEWSOM, GOVERNOR
Wade Crowfoot, Secretary for Natural Resourc
Armando Quintero, Director, California Depa and Recreation

ctor of the local agency or
other governing body may be added. The sign may a clude names (and/or logos) of
other partners, organizations, individu ntatives.

Logo

All signs must display the Parks and Wa shown on the cover of this
guide). Display the logo to maximi iSi . Download the logo at
https://resources.ca.gov/gk -Resources, click on the logo artwork
section. Each edge of th um of 24" x 24". Exceptions may be

Sign Construction
All materials used shall"agidurable and resistant to the elements and graffiti.

GRANTEE shall st e proposed number, locations, size, and language of signs for
preliminary review."Final payments will not be processed until post completion signage
has been approved and installed.

11


http://resources.ca.gov/grants/grant-program-resources

Deed Restriction

The Deed Restriction restricts the title to the property, safeguarding the property for
purposes consistent with the GRANT for the duration of the CONTRACT PERFORMANCE
PERIOD.

If the GRANTEE owns the PROJECT land, a Deed Restriction must be recorded on the title
to the property before oGALs will approve any grant payments except an advance into
escrow and pre-acquisition costs. A Deed Restriction is not required if the GRANTEE does
not own the PROJECT land, such as where the GRANTEE is improving pkoperty it has
access to under a lease agreement.

Deed Restriction Instructions
Before filing the Deed Restriction, the GRANTEE must own
an encumbered CONTRACT for the GRANT amount.

The pPROJECT OFFICER Will send the Deed Restriction

GRANTEE] Insert ownership information as it appea deed.

2. Create 3 copies (GRANTEE cOpy, OGA er’s copy) of the Deed
restriction and the required attachme
Exhibit A: Label this attachment “E

3.

The AUTHOR PRESENTATIVE dates and signs the Deed Restriction signature
page in the préseénce of a notary. The notary will complete a Notary
Acknowledgement (Civil Code §1189).

4. Record it: Take 3 copies of the notarized documents bulleted above to the County
Recorder’s Office of the county in which the property is located. Ask the County Clerk to
record the Deed Restriction with Notary Acknowledgement, Exhibit A, and Exhibit B, on
the title to the property.

5. Send it: Make sure to send a copy of the notarized and recorded Deed Restriction,
Exhibit A, and Exhibit B to the OGALS Project Officer.

12



RECORDING REQUESTED BY:
California Department of Parks and Recreation
Office of Grants and Local Services

WHEN RECORDED MAIL TO:
Office of Grants and Local Services
PO Box 942896

Sacramento, CA 94296-0001

Attn: [Project Officer]

DEED RESTRICTION

l. WHEREAS, insert ownership information as i the deed

authority of section 5001 of the Califo ' de (hereinafter referred
to as the “PRC”). And

Grant, the Gran d not be consistent with the public purposes of the Competitive

Grant Program and the funds that are the subject of the Grant could therefore not have
been allocated; and

VI.  WHEREAS, Owner(s) has/have elected to comply with the Deed
Restriction of the Grant, so as to enable Owner(s), to receive the Grant funds and

perform the work described in the Grant;

13



NOW, THEREFORE, in consideration of the issuance of the Grant funds by
DPR, the undersigned Owner(s) for himself/herself/themselves and for his/her/their
heirs, assigns, and successors-in-interest, hereby irrevocably covenant(s) with DPR that
the condition of the grant (set forth at paragraph(s) 1 through 5 and in Exhibit B hereto)
shall at all times on and after the date on which this Deed Restriction is recorded

constitute for all purposes covenants, conditions and restrictions on use and

enjoyment of the Property that are hereby attached to the deed t Property as fully
effective components thereof.

1. DURATION. This Deed Restriction shall rem and effect and

2. TAXES AND ASSESMENTS. Itis is Deed Restriction is
irrevocable and shall constitute an enforceable rest ithin the meaning of a)
ction 402.1 of the California

to enforce the terms and conditions of this Deed Restriction up to and including a lien
sale of the property. In the event of a breach, any forbearance on the part of DPR to
enforce the terms and provisions hereof shall not be deemed a waiver of enforcement

rights regarding such breach, or any subsequent breach.

14



5. SEVERABILITY. If any provision of these restrictions is held to be invalid,

or for any reason becomes unenforceable, no other provision shall be affected or

impaired.

AUTHORIZED REPRESENTATIVE Signature Date

Print/type name and title of above

Business Name (if property is owned by a business):

Additional signature, if required Date

Print/type name and title of above

15



Three-Bid Process
(For nonprofit GRANTEES only)

1. Nonprofit GRANTEES must attempt to obtain three bids before awarding a contract on a
GRANT-funded project for services greater than $5,000 and for construction work greater than
$25,000.

e Bid description must include the requirement to comply with 81771.5 of the State Labor
Code.

e Bid description must include all required project elements
competitive application - Project Selection Criteria prop
Form, and concept level site plan.

d on the original
ant Scope/Cost Estimate

ritten invitation for
rmined by price,
lements based

2. Nonprofit GRANTEE provides each bidder (potential co
bid describing the project work to be performed ba
guality of materials, equipment, and workmanshi
on the original competitive application.

nd the required proj

e By signing the GRANT CONTRACT, the nonpro
objectives as described in the competitive Pro)

agreed to meet the specific
election Criteria proposal.

3. Solicit bids by contacting at least thr. i or by invitation for bids

ate bids to determine which contractor
requirements. The evaluation process must
tractor and the nonprofit GRANTEE’s Board of
Directors need not necessarily accept the lowest

4. The nonprofit GRANTEE’s Board of Direg
will provide the best value and will mee

Waiver o
To req ' f process requirement, the non-profit GRANTEE must send a
written j@€t Officer assigned to the grant project and explain why a waiver is

e The waiver request may also include “public good” or other required factors that may be
based on the Project Selection Criteria proposal in the competitive APPLICATION. For example,
the Project Selection Criteria proposal may require the hiring of conservation corps.

16



Fidelity Bond
(For nonprofit GRANTEES only)

Nonprofit GRANTEES must provide a copy of a current fidelity bond policy to their PROJECT
OFFICERS before any payment requests can be approved by OGALS.

The premium cost for a fidelity bond is an ELIGIBLE COST.

A fidelity bond provides insurance covering fraudulent acts of GRANTEES’ employees,
volunteers, officers, and directors. The nonprofit is the party insured. must be named as
a Third Party Loss Payee, i.e., the same as a bank on a car loan ortgage company on
a home loan. The DPR address is: State of California, Dept. of P nd Recreation, P.O.
Box 942896, Sacramento, CA 94296-0001, Attn: Office of Gr

ility carrier, a major casualty
rces are listed in the yellow
tions is available on the 0GALS

insurance carrier, or a bonds specialty company. The
pages or internet. A list of fidelity bond freguently asked
web site at www.parks.ca.gov/grants.

17
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Grant Payments
Payments may be requested from OGALS once a PROJECT is approved and the CONTRACT is
encumbered. Payment requests are processed through the State Controller’s Office and are mailed
to the GRANTEE approximately six to eight weeks from the date OGALS approves the request.
OGALS may withhold payment if the GRANTEE has outstanding issues, such as:

e Dbreach of any other contract with OGALS

e an unresolved audit exception

e an outstanding conversion

e park sites closed or inadequately maintained

e overdue Project Status Reports

e other unmet grant requirements

Payment Rules

1. Payment requests prior to groundbreaking are limi e PROJECT amount, unless for

acquisition costs.

e PROJECT amount. 20% of the
PROJECT amount is retained for the final REIMBURSEMENT ent. GRANTEES may contact their
PROJECT OFFICER t0 request OGALS consi amount.

3. Group costs together to avoid frequent pa
$10,000 are encouraged.

nt requests greater than

4. For PROJECTS where match i
requested reimbursement g

ust show eligible costs equal to 125% of the

These items are required 2sti payment, if applicable:

1.

2 e CEQA for construction reimbursement.

3 Ng any IN-HOUSE EMPLOYEE SERVICES COStS.

4 provide a summary list of bidders, the recommendation by
These items a every payment request, when applicable:

1. A Grant Expend see page 22) is required with all reimbursement and final payment

requests.

2. If a payment request includes IN-HOUSE EMPLOYEE SERVICES cOsts, provide a sample timesheet
representing how employee staff time was tracked during the period of requested
reimbursement.

3. Construction progress photos, including a photo with the construction sign visible on the PROJECT
site (page 11), with all construction payment requests.

18



Rural Recreation Tourism Match
(For this grant program ONLY)
Unless the PROJECT has been identified as serving a disadvantaged community, the GRANTEE must

include a 20% match (PRC §80090(b)).
Costs incurred to provide match must be eligible costs.

Eligible match sources
e Federal funds
e Local funds
e Private funds
e IN-HOUSE EMPLOYEE SERVICES

e Volunteer labor — must maintain time and attendan actual hours
worked (see https://independentsector.org for v

Ineligible match source
e State funds

Match and Eligible Costs

The match is 20% but grantee must show iR additional if match is required. For example:
Determining the match amount:

PROJECT amount: $125,000
20% match: $
GRANT amount:

Submitting costs for reimb
GRANT amount:

19
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Payment Request Form Instructions

All payment request types (reimbursement, final, ADVANCE) require this form.
A fillable, digital version of the payment request form is available at www.parks.ca.gov/grants.

Grantees are encouraged to submit payment requests digitally, as .pdf files. E-mail each
document to the PROJECT OFFICER as a separate digital file, labeled as the document item. Retain
all documents with original signatures with the PROJECT records.

Round all amounts to the nearest whole dollar.

A Grant Expenditure Form (see page 22) is required with all reimbur
requests.

Complete the Payment Request Form as follows:

nt and final payment

PROJECT Number — Number assigned by 0GALS when this
Contract Number — As shown in Certification of Fundi
APPLICANT — GRANTEE hame as shown on the co
PROJECT Title — Name of the PROJECT as show
Type of Payment — check appropriate box on form
Payment Information — round down t
Send Warrant To — agency name, ad

© N o a0 bk~ wDdPRE

Signature of AUTHORIZED REPRESENTATI

20


https://www.parks.ca.gov/pages/1008/files/DPR_212_Payment_Request_form_3.3.2015.pdf

Payment Request Form

State of California - Natural Resources Agency
DEPARTMENT OF PARKS AND RECREATION

PAYMENT REQUEST
State Grant Programs

See Instructions on Page 2.

1. PROJECT NUMBER 2. CONTRACT NUMBER

3. APPLICANT

4. PROJECT NAME

5. TYPE OF PAYMENT
[l Advance [l Reimbursement

6. PAYMENT INFORMATION

(Round all figures to the nearest dollar)

a. Grant Project Amount
b. Funds Received To Date

c. Available (a. minus b.)

d. Amount Of This Request

e. Remaining Funds After This Pg

7. SEND WARRANT TGO

AGENCY NAME

STREET ADDRESS

OF PERSON AUTHORIZED IN RESOLUTION

full authority to execute this payment request on behalf of the Grantee. | declare
¢ laws of the State of California, that this report, and any accompanying documents, for
e and correct to the best of my knowledge.

D IN RESOLUTION TITLE DATE

SIGNATURE OF PERSON AUTHOR

»

FOR CALIFORNIA DEPARTMENT OF PARKS AND RECREATION USE ONLY
PAYMENT APPROVAL SIGNATURE DATE
| 2

DPR 212 (Rev. 3/2015)(Excel 3/3/2015)(Page 1 0of 2)
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Grant Expenditure Form

All payment requests require a summary of costs incurred. An electronic version of the grant
expenditure form is available at www.parks.ca.gov/grants. GRANTEES may use their own spreadsheet
if it contains the required information shown below. Keep copies of invoices or warrants with the
PROJECT records, available to oGALS on request. Only provide the following information to OGALS:

ProJecT Number:

Warrant/Check - Construction
#(1) Date(2) | Recipient(3) | Purpose(4) Amount(6)
TOTALS AMOUNT
PRE-CONSTRUCTION Subtotal (5) $
Construction Subtotal (6) $
Grand Total (5) + (6) $

List only ELIGIBLE COSTS charged to the GRANT.

umbers in the “Warrant/Check
the electronic payment numbers/electronic

Column (1) Electronic payment numbers/electro
Number” column are acceptable. Ig
funds transfer numbers.

If IN-HOUSE EMPLOYEE SERVICE
number can be used insteé

ent was used, a work order or other tracking

Column (2) Date paym
date range with a sum

ent wa ade to recipient. ¥ IN-HOUSE EMPLOYEE SERVICES were used, provide the
i ours worked, and a sample timesheet.

Column (3) Nau HOUSE EMPLOYEE SERVICES, or other entity providing services and/or

he expenditure and a brief description, such as “playground design,”

community ce alkiay materials,” “sports field construction.”
Column (5) PRE-CO osts eligible for up to 25% of the GRANT.

Column (6) DEVELOPME ts eligible for up to 100% of GRANT.

22
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Project Completion Packet
PROJECT COMPLETION PACKETS must be submitted by March 31, of the year the GRANT
liquidates, as shown on the contract.

GRANTEES are encouraged to submit documents digitally, as .pdf files. E-mail the documents
to the PROJECT OFFICER as separate .pdf files for each document. Retain all documents with
original signatures with PROJECT records. GRANTEES should follow up with PROJECT OFFICER to
confirm documents were received.

The final payment (not less than 20% of the GRANT) will be processe
COMPLETION and the following occurs:

1. Approval of the PROJECT COMPLETION PACKET (page 23)
2. Site inspection by the PROJECT OFFICER to verify PROJECT

To request the final payment and complete the PROJE
documents:

€ GRANTEE mus it the following

1. Payment Request Form (page 21)

2. Grant Expenditure Form (page 22)

3. Final Funding Sources Form (page 6

4. Project Completion Certification Form

5. Greenhouse Gas Emissions Reduction stration (if applicable) (page 8)

6. Notice of Completion (optie

7. Photo of the bond act

8. Recorded Deed Reg ed (page 12)

9. Completed CEQA if nO

10. Audit che ecked that GRANTEE will retain for five years following receipt of
final pa

For PR isition,"the GRANTEE must submit these additional documents, if

not alrea

2. A map suffice Ify the description of the property including parcel numbers and
acreage

3. Copy of title insurance policy
4. Copy of title report
5. Copy of final escrow closing statement

3 oGALSs recommends that the GRANTEE file a Notice of Completion with the County
Recorder pursuant to State of California Civil Code 83093. Filing the Notice of Completion
iS not a PROJECT COMPLETION requirement.

23



DEPARTMENT OF PARKS AND RECREATION

Project Completion Certification Form
Grantee: Project Number:

Grantee contact for audit purposes

Name:

Address:

Phone: ( ) Email:

Project completion — list the grant scope items;

Provide revised Funding Sources Form
Interest earned on advanced funds:
Interest spent on eligible costs:

Was a Notice of Completion filed with th
Yes / No

or other appropriate entity?

Certification:
| hereby certify that all Grg 1 the above named Project and that the

or all work done.

tand that every person who testifies, declares,
y of perjury and willfully states as true any material matter which
of perjury, which is a felony punishable by imprisonment in

enal Code 872 and understand that every person who, with
or allowance or for payment to any state board or officer, or to any
officer, authorized to allow or pay the same if genuine, any false or
oucher, or writing, is guilty of a felony-misdemeanor punishable

one thousand dolla
thousand dollars, or D

poth, or by imprisonment in state prison, by a fine not exceeding ten

| represent and warrant that | have full authority to execute this Project Completion Certification on
behalf of the Grantee. | declare under penalty of perjury that the foregoing certification of Project
Completion for the above-mentioned Grant is true and correct.

AUTHORIZED REPRESENTATIVE Signature Date

Print Name and Title
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Advance Payments

Pre-Construction Advance

OGALS reserves the right to disapprove ADVANCE payment requests. Past performance,
GRANTEE capacity, and the GRANTEE’S financial resources will all be considered before issuing
an ADVANCE.

ADVANCE payments may be requested for costs expected to be incurred in the next six
months.

ADVANCE payments must be placed in an interest bearing accoun
spent on the project, and cannot be returned to OGALS.

ADVANCE funds must be spent within six months of receipt,

rned interest must be

ed to OGALS.

nd CONSTRUCTION:

Payment Maximum Request When t Documents to
Type Request Send to PROJECT OFFICER
Costs to be | Preconstruction ment Request Form
mcurrt_ed in estimate shown on CE justification (see page 26)
next six PROJECT o 1 heet if funds will b
months SCOPE/cost € imesheet It funds will be
estimate form Jent on IN-HOUSE EMPLOYEE
SERVICES

Construction Advance

Payment
Type

Costs to be

Documents to
Send to PROJECT OFFICER

After the

e Payment Request Form

ggre‘tr:ad has e ADVANCE justification (see page
encumbered, 26)
and e Bid documents (see page 16,

construction
will commence
during the next
Six months

number 7), copy of signed
construction contract and a
notice to proceed or IN-HOUSE
EMPLOYEE SERVICES schedule

¢ Filed NOD or NOE (page Error!
Bookmark not defined.)
e Sample timesheet if funds will be

spent on IN-HOUSE EMPLOYEE
SERVICES
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Advance Justification
Provide the following information:

e Explanation why an ADVANCE is needed instead of a reimbursement. Describe any
hardships the GRANTEE will experience if a reimbursement were issued instead of an
ADVANCE.

e A payment schedule, with a month-by-month estimate, for up to six months, showing the
anticipated amount needed, and to whom the funds will be paid (IN-HOUSE EMPLOYEE
SERVICES or name of contractor). The six month period should begi
after payment request is submitted.

e A funding plan, indicating how the GRANTEE intends to provi
percentage of the PROJECT exceeding the 50% ADVANCE |j

e An acknowledgement that all invoices and contr nts are

Clearing the Advance
ADVANCES must be cleared with six months of receipt, lier. ADVANCES should be cleared
incrementally, that is, as costs are incu red as follows:

e Submit a grant expenditure form (see\pa , xpenditures of eligible
costs equal to the ADVANCE amount pl <

e Submit photos of construcii e construction sign (see page 11) with

g balance of unspent ADVANCED funds cannot cover the next
PROJECT payment. ing are required to request a waiver:

2. A statement in the letter that the majority of ADVANCED funds has been cleared.

3. A payment schedule with month by month estimates detailing the anticipated amount
needed including the unspent balance of previously ADVANCED funds, along with the
additional requested reimbursement or ADVANCE.
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Acquisition Advance

Payment Type When to Request Documents to Send
ADVANCES up to 100% of | After the contract is See following instructions
the acquisition amount. | encumbered and escrow | 1. Escrow letter

is open 2. Title report cover page
3. Payment request form

The following items are required to request an ADVANCE payment in

1. A letter on the GRANTEE’s letterhead, addressing all of the foll
signed by the GRANTEE’S AUTHORIZED REPRESENTATIVE:

Ccrow:
elements, and

a) Name, address and telephone number of the title w holder, and

the escrow account number to which the GRANT
b) Copy of the property appraisal and written ¢

d) A statement by the GRANTEE that “the prelimi report shows that there are

no liens, easements, or any other restrictions th uld prevent completion of the
scopEk and fulfillment of the con

e) A statement by the GRANTEE that € GRANT funds to be
provided under this agreement) ne etion of the acquisition of the

property or properties
escrow on or about 2 requested GRANT funds.” In making this
statement, the GR sonably rely on the representations of the

3. Payment Reg 3 “Send Warrant To” item 7 on the Payment Request Form
itle company’s or escrow holder’'s name, mailing address,

completion of the acquisition(s), within 60 days of the acquisition withdrawal, or within 60 days
after the end of the GRANT PERFORMANCE PERIOD, Whichever is earlier. A grantee may also submit
a Grant Expenditure Form (see page 22) documenting expenditures of eligible costs.
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Competitive Grant Program Contract

®
State of California — The Natural Resources Agency
DEPARTMENT OF PARKS AND RECREATION

Sample Grant Contract
Competitive Grant Program

GRANTEE: Grantee Name
GRANT PERFORMANCE PERIOD is from July 1, 2019 through June 30
CONTRACT PERFORMANCE PERIOD is from July 1, 2019 through
The GRANTEE agrees to the terms and conditions of this contra

30, 2049

CT), and the State of
jon, pursuant to the

PROJECT SCOPE/Cost Estimate Form or acquisitio
the State of California.

The General and Special Provisions attached are made a and incorporated into the Contract.
Total State grant amount not to exceed $ [G

GRANTEE

mount]

AUTHORIZED REPRESENTATIVE Signature Date
Print Name and Title

STATE OF CALIFOR

DEPARTMENT OF PA
AUTHORIZED B Date

Print Name a

CERTIFICATION OF F E USE ONLY)

AMOUNT OF ESTIMAT CONTRACT NUMBER FUND

ADJ. INCREASING ENCUMB APPROPRIATION

ADJ. DECREASING ENCUMBRANCE $ ITEM VENDOR NUMBER

UNENCUMBERED BALANCE $ LINE ITEM ALLOTMENT CHAPTER | STATUTE | FISCAL YEAR
T.B.A. NO. B.R. NO. INDEX Funding Source OBJ. EXPEND
| hereby certify upon my personal knowledge that budgeted funds are available for this encumbrance.

SIGNATURE OF ACCOUNTING OFFICER DATE
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l. RECITALS

This CONTRACT is entered into between the California Department of Parks and Recreation
(hereinafter referred to as “GRANTOR,” “DEPARTMENT” or “STATE”) and [grantee name]
(hereinafter referred to as “GRANTEE”).

The DEPARTMENT hereby grants to GRANTEE a sum (also referred to as “GRANT MONIES”) not
to exceed $grant amount, subject to the terms and conditions of this CONTRACT and the 20xx/xx
California State Budget, Chapter xx, statutes of 20xx, ltem number — 3790-xxx-xxxx (appropriation
chapter and budget item number hereinafter referred to as “COMPETITIVE GRANT PROGRAM
GRANT”). These funds shall be used for completion of the GRANT SCOPE(S).

The Grant Performance Period is from July 1, 20xx to June 30, 20xx.

I. GENERAL PROVISIONS

A. Definitions
As used in this CONTRACT, the following words shall have

1. The term “ACT” means the California Drought,
Outdoor Access for All Act of 2018, as referred

2. The term “APPLICATION” means the individual pro LICATION packet for a project
pursuant to the enabling legislation and/or grant progr ocess guide requirements.

ollowing meanin

3. The term “DEPARTMENT” or “STATE’ artment of Parks and Recreation
The term “DEVELOPMENT” means cap o real property by means of, but not
limited to, construction, expansion, and ation, offpermanent or fixed features of the
property.

5. The term “GRANTEFE” : yed as the GRANTEE in Section | of this
CONTRACT.

6. The term “GRANT S¢€ r sted in the GRANT SCOPE/Cost Estimate Form
found in each of the AP IONS submitted pursuant to this grant.

7. he document identified as the “Grant Administration Guide for

Climate, Coastal Protection, and Outdoor Access For All Act
t Programs Capital Improvement Projects” and (2) The Application
ompetitive procedures and policies for the selection of projects.
B.
1. Subject to the of GRANT MONIES in the act, the STATE hereby grants to the

GRANTEE a s money not to exceed the amount stated in Section | of this CONTRACT, in
consideration of, and on condition that, the sum be expended in carrying out the purposes as set
forth in the scope described in the enabling legislation and referenced in the APPLICATION,
Section | of this CONTRACT, and under the terms and conditions set forth in this CONTRACT.

The GRANTEE shall assume any obligation to furnish any additional funds that may be
necessary to complete the GRANT SCOPE(S).

The GRANTEE agrees to submit any change or alteration from the original GRANT SCOPE(S)
in writing to the STATE for prior approval. This applies to any and all changes that occur after
STATE has approved the APPLICATION. Changes in the GRANT SCOPE(S) must be
approved in writing by the STATE.
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2.

C. Procedural Guide
1.

2.

D. Project Administration
1.

The GRANTEE shall complete the GRANT SCOPE(S) in accordance with the time of the
Performance Period set forth in Section | of this CONTRACT, and under the terms and
conditions of this contract.

To maintain the integrity of the competitive grant program, the GRANTEE agrees that any other
project changes or alterations which deviate from the intent of the project selection criteria
provided by the GRANTEE in the original competitive APPLICATION must be submitted in
writing to the STATE for prior approval.

The GRANTEE shall comply with the California Environmental Quality Act (Public Resources
Code, 821000, et seq., Title 14, California Code of Regulations, 815000 et seq.).

tions affecting
ents for construction
s pertaining to individuals

The GRANTEE shall comply with all applicable current laws and r
DEVELOPMENT projects, including, but not limited to, legal re
contracts, building codes, health and safety codes, and laws
with disabilities, including but not limited to the Americans
U.S.C. 812101 et seq.) and the California Unruh Act (C

GRANTEE agrees to abide by the GUIDES.

GRANTEE acknowledges that STATE may make
forth in the GUIDES. If STATE makes any changes t
agrees to notify GRANTEE within a rea8enable time.

changes to its procedures as set
rocedures and guidelines, STATE

If GRANT MONIES are advanced for DE acts, the advanced funds shall be

placed in an interest bearingge INexgeénded. Interest earned on the advanced funds
shall be used on the proje€Pe je STATE. If grant monies are advanced and not
expended, the unused any interest earned shall be returned to the
STATE within 60 d end of the grant performance period,

written project status reports within 30 calendar days after the

gguest. In any event, the GRANTEE shall provide the STATE a
getiexpenditures within 60 days of project completion or the end of

ever is earlier. The grant performance period is identified in

Project Terming

Project Termination refers to the non-completion of a GRANT SCOPE. Any grant funds that
have not been expended by the GRANTEE shall revert to the STATE.

The GRANTEE may unilaterally rescind this CONTRACT at any time prior to the
commencement of the project. The commencement of the project means the date of the letter
notifying GRANTEE of the award or when the funds are appropriated, whichever is later. After
project commencement, this CONTRACT may be rescinded, modified or amended only by
mutual agreement in writing between the GRANTEE and the STATE, unless the provisions of
this contract provide that mutual agreement is not required.
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3. Failure by the GRANTEE to comply with the terms of the (a) GUIDES, (b) any legislation
applicable to the ACT, (c) this CONTRACT as well as any other grant contracts, specified or
general, that GRANTEE has entered into with STATE, may be cause for suspension of all
obligations of the STATE unless the STATE determines that such failure was due to no fault of
the GRANTEE. In such case, STATE may reimburse GRANTEE for eligible costs properly
incurred in performance of this CONTRACT despite non-performance of the GRANTEE. To
qualify for such reimbursement, GRANTEE agrees to mitigate its losses to the best of its ability.

4. Any breach of any term, provision, obligation or requirement of this CONTRACT by the
GRANTEE shall be a default of this CONTRACT. In the case of any default by GRANTEE,
STATE shall be entitled to all remedies available under law and equityincluding but not limited
to: a) Specific Performance; b) Return of all GRANT MONIES; c) ent to the STATE of the
fair market value of the project property or the actual sales pric Ichever is higher; and d)
Payment to the STATE of the costs of enforcement of this C , including but not limited

[ attorney fees.

5. The GRANTEE and the STATE agree that if the GRA i VELOPMENT,
final payment may not be made until the work desc [ is complete and
the GRANT PROJECT is open to the public.

Budget Contingency Clause

If funding for any fiscal year is reduced or deleted by the et act for purposes of this program
the STATE shall have the option to either, h no liability occurring to the
STATE, or offer a CONTRACT amendmenti the reduced grant amount. This
Paragraph shall not require the mutual agreen gssed N Paragraph E, provision 2, of this

CONTRACT.

. Hold Harmless
1. The GRANTEE shall gourse agalnst the STATE including the rlght to

connected with or inG except claims arising from the concurrent or sole
negligence of the STATE S Officers, agents, and employees.

hold harmless and defend the STATE, its officers, agents and
aims, demands, damages, costs, expenses or liability costs
“DEVELOPMENT, construction, operation or maintenance of
e project which claims, demands or causes of action arise under

The GRANTEE that in the event the STATE is named as codefendant under the
provisions of Ca ia Government Code Section 895 et seq., the GRANTEE shall notify the
STATE of such fact and shall represent the STATE in the legal action unless the STATE
undertakes to represent itself as codefendant in such legal action in which event the GRANTEE
agrees to pay the STATE’s litigation costs, expenses, and reasonable attorney fees.

4. The GRANTEE and the STATE agree that in the event of judgment entered against the STATE
and the GRANTEE because of the concurrent negligence of the STATE and the GRANTEE,
their officers, agents, or employees, an apportionment of liability to pay such judgment shall be
made by a court of competent jurisdiction. Neither party shall request a jury apportionment.

5. The GRANTEE shall indemnify, hold harmless and defend the STATE, its officers, agents and
employees against any and all claims, demands, costs, expenses or liability costs arising out of
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legal actions pursuant to items to which the GRANTEE has certified. The GRANTEE
acknowledges that it is solely responsible for compliance with items to which it has certified.

Financial Records

. The GRANTEE shall maintain satisfactory financial accounts, documents, including loan
documents, and all other records for the project and to make them available to the STATE for
auditing at reasonable times. The GRANTEE also agrees to retain such financial accounts,
documents and records for five years following project termination or issuance of final payment,
whichever is later.

The GRANTEE shall keep such records as the STATE shall prescrib
fully disclose (a) the disposition of the proceeds of STATE funding
of the project in connection with such assistance that is given or
of that portion of the project cost supplied by other sources, a
will facilitate an effective audit.

. The GRANTEE agrees that the STATE shall have the i ' ake copies of any

books, records or reports pertaining to this CONTR eto during regular
office hours. The GRANTEE shall maintain and
accurate records of all of its costs, disburseme
this CONTRACT. Such accounts, documents, an
for at least five years following project termination o ce of final payment, whichever is
later.

. The GRANTEE shall use a generally

including records which
tance, (b) the total cost
, (c) the amount and nature
y other such records that

Use of Facilities
. The GRANTEE agrees tha

operate and maintain the property acquired or
uration of the Contract Performance Period.

t Performance Period, the GRANTEE shall
ANT MONIES under this contract only for the
e, or other disposition or change of the use of the
‘ tW|th its purpose shall be permitted except as authorized by the
be replaced with property of equivalent value and usefulness

for any debt or ation, without the written approval of the STATE provided that such
approval shall not'be unreasonably withheld as long as the purposes for which the Grant was
awarded are maintained. Any such permission that is granted does not make the STATE a
guarantor or a surety for any debt or mitigation, nor does it waive the STATE’S rights to
enforce performance under the Grant CONTRACT.

. All real property, or rights thereto, acquired with GRANT MONIES shall be subject to an
appropriate form of restrictive title, rights, or covenants approved by the STATE. If the project
property is taken by use of eminent domain, GRANTEE shall reimburse STATE an amount at
least equal to the amount of GRANT MONIES received from STATE or the pro-rated full market
value of the real property, including improvements, at the time of sale, whichever is higher.
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5. If eminent domain proceedings are initiated against GRANTEE, GRANTEE shall notify
STATE within 10 days of receiving the complaint.

J. Nondiscrimination

1. The GRANTEE shall not discriminate against any person on the basis of sex, race, color,
national origin, age, religion, ancestry, sexual orientation, or disability in the use of any
property or facility developed pursuant to this contract.

2. The GRANTEE shall not discriminate against any person on the basis of residence except to
the extent that reasonable differences in admission or other fees may be maintained on the
basis of residence and pursuant to law.

t as noted under the

3. All facilities shall be open to members of the public generally,
[ the enabling legislation

special provisions of this project CONTRACT or under provi
and/or grant program.

K. Severability

If any provision of this CONTRACT or the application
not affect other provisions or applications of the CQ,
invalid provision or application, and to this end the

can be given®effect without the
is CONTRACT are severable.

L. Liability
1. STATE assumes no responsibility fo i standards of construction, site
STATE’S rights under this
CONTRACT to review, inspect and apf PE and any final plans of
implementation shall not give rise to an : 'sentation that the GRANT SCOPE

without: 1) the p 2n approval of the STATE; and 2) any financial or legal interests created
by any such leveragéioan, pledge, promissory note or similar financial device or transaction in
the project property shall be completely subordinated to this CONTRACT through a
Subordination Agreement provided and approved by the STATE, signed by all parties involved
in the transaction, and recorded in the County Records against the fee title of the project

property.
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O. Section Headings

The headings and captions of the various sections of this CONTRACT have been inserted only
for the purpose of convenience and are not a part of this CONTRACT and shall not be deemed
in any manner to modify, explain, or restrict any of the provisions of this CONTRACT.

P. Waiver

Any failure by a party to enforce its rights under this CONTRACT, in the event of a breach, shall
not be construed as a waiver of said rights; and the waiver of any breach under this CONTRACT
shall not be construed as a waiver of any subsequent breach.

GRANTEE

AUTHORIZED REPRESENTATIVE Signature Date

Print Name and Title

STATE OF CALIFORNIA
DEPARTMENT OF PARKS AND RECREATION

AUTHORIZED REPRESENTATIVE Signatur Date

Print Name and Title
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Accounting and Audits

Accounting Requirements
GRANTEES must use accounting practices that:

e Provide accounting data that clearly records costs incurred on the PROJECT and
accurately reflects fiscal transactions, with the necessary controls and safeguards.

e Provide good audit trails, especially the source documents (purchase orders, receipts,
progress payments, invoices, time cards, cancelled warrants, warraat numbers, etc.)
specific to the PROJECT.

Accounting Rules for Employee Services (IN-HOUSE EMPLOY

PROJECT.

e Time estimates, including percentages, for wo
acceptable.

e Time sheets that do not identify the sp ime spent on the PROJECT are
not acceptable.

to the GRANTEE’S wage
vacation, health insurance,

e Costs of the salaries and wages must
and salary scales, and may include be
pension contributions and w

e May not include overhe i ese are costs generally associated with
supporting an employe sonnel support, IT, utilities, etc.

be retained for five years after final payment was
|, whichever is later.

The GRANTEE
by DPR:

e All PROJECT recOds; including the source documents and cancelled warrants, books,
papers, accounts, time sheets, or other records listed in the Audit Checklist or requested
by DPR.

e An employee having knowledge of the PROJECT and its records to assist the bPR auditor.
Record Keeping Recommendation

GRANTEES are encouraged to keep records of all eligible costs, including those not
submitted to OGALS for payment. This provides a potential source of additional eligible
costs, should any submitted expenses be deemed ineligible.

Contact the ppPr Audits Office at (916) 657-0370 for questions about these requirements.
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Audit Checklist

An audit of the PROJECT may be performed before or following PROJECT completion. The GRANTEE
must retain and make available all PROJECT related records for five years following PROJECT
termination or final payment of GRANT funds. Listed below are some of the items the auditor will
examine during the review of your records as applicable. It is the responsibility of the GRANTEE to
have these records available in a central location ready for review once an audit date and time has
been confirmed. If you have any questions regarding these documents, contact the State
Department of Parks and Recreation Audits Office at (916) 657-0370.

CONTRACTS

o Summary list of bidders (including individual
bid packages)

o Recommendation by reviewer of bids

Award by governing body (minutes of the

meeting/resolution)

Construction contract agreement

Contract bonds (bid, performance, payment)

Contract change orders

Contractor's progress billings

Payments to contractor (cancelled checks/

warrants, bank statements, EFT receipts**)

Stop Notices (filed by sub-contractors and

release if applicable)

o Liquidated damages (claimed against the
contractor)

o Notice of completion (recorded)

Ooooao O

O

supervisor
o Hourly rate (salary schedul@
register)
o Fringe benefitg

o Purchase orders/Contracts/Service
Agreements

o Invoices

o Payments (cancelled checks/ warrants, bank

statements and EFT receipts **)

ACQUISITION

o Appraisal Report
o Did the owner accompany the appraiser?
o 10-year history
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o Statement of just compensation
(signed by seller)

nce (if purchased

ensation (if

d EFT receipts,
to seller(s)]

eed (vested to the

t) or final order of

Relocation documents
o Income (rental, grazing, sale of
improvements, etc.)

TEREST

o Schedule of interest earned on State
funds advanced (Interest on grant
advances is accountable, even if
commingled in a pooled fund account
and/or interest was never allocated
back to the grant fund.)

AGREEMENT/CONTRACTS

o Leases, agreements, etc., pertaining
to developed/acquired property

o Proof of insurance pertaining to
developed/acquired property

* Estimated time expended on the
projects is not acceptable. Actual time
records and all supporting
documentation must be maintained
as charges are incurred and made
available for verification at the time of
audit.

** Front and back if copied.



Definitions
Capitalized words and terms used in this guide are defined below.

ADVANCE — payment made to the GRANTEE for work that will occur in the future or work
that has already occurred during the GRANT PERFORMANCE PERIOD and has not been paid
for by the GRANTEE.

AUTHORIZED REPRESENTATIVE — the GRANTEE’S designated position authorized in the
Resolution to sign all required GRANT documents.

CEQA — the California Environmental Quality Act established policies and procedures
requiring GRANTEES to identify, disclose to decision makers and the lic, and attempt
to lessen, significant impacts to environmental and historical reso s that may occur
as a result of the GRANTEE’s proposed PROJECT. (Public Resour ode 821000 et
seq.; Title 14 California Code of Regulations 815000 et seq.

CONSTRUCTION COSTS — costs incurred starting with the date'Wwhen gr
construction activities such as site preparation, gradin gutting begi
continuing to the end of the GRANT PERFORMANCE P

-breaking

the contract agreement,

specifying the performance of the contractual gr between the GRANTEE

and DPR.
DEVELOPMENT — construction, expansiog
DPR — the California Department of Pa

GRANT — funds made available to a GRA C iIen of the PROJECT during the
GRANT PERFORMANCE PERIOD.

useable by the

PROJECT COMPLETION PACKET — The documents listed on page 23 that are required in
order to request final payment following PROJECT COMPLETION.

PROJECT OFFICER — an OGALS employee, who acts as a liaison with GRANTEES and
administers GRANT funds, facilitates compliance with the Administration Guide and the
GRANT contract.

SCOPE — the recreation features and major support amenities, as described in the
competitive application that must be completed prior to final GRANT payment.
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For the Contract between the City of
Richmond and
The Watershed Project

EXHIBIT F
INSURANCE PROVISIONS

During the entire term of this Contract and any extension or modification thereof, the
CONTRACTOR shall keep in effect insurance policies meeting the insurance
requirements specified in the insurance provisions which are attac ereto and
incorporated herein by this reference.




____ExhibitF

Section 8

City of Richmond Insurance Requirements — Type 5:

Vendors, Suppliers, Small Grant Recipients & Nonprofit
Organizations

In all instances where CONTRACTOR or its representatives will be conducting business and/or providing services to
the City of Richmond (City), or will be awarded City of Richmond (City) funds to provide programs or services, the
City requires the following MINIMUM insurance requirements and limits.

CONTRACTOR shall procure and maintain for the duration of the contract, agreement, or other order for work,
services or supplies, insurance against claims for injuries to persons or damages to property which may arise from
or in connection with the performance of the work hereunder and the results of that work by the CONTRACTOR, its
agents, representatives, or subcontractors. Maintenance of proper insurance coverage,is a material
element of the contract. Failure to maintain or renew coverage or to provide ce of renewal may
be treated by the City as a material breach of contract.

CONTRACTOR agrees that in the event of loss due to any of the perils for which i
Commercial General Liability insurance, CONTRACTOR shall look solely to its in
CONTRACTOR hereby grants to CITY, on behalf of any insurer providing Co
either CONTRACTOR or CITY with respect to the services of CONSULTANT he
subrogation which any such insurer of said CONTRACTOR may acquire
any loss under such insurance.

reed to provide

iability insurance to
right to
f the payment of

Original, signed certificates and original, separate policy endorse,
for general liability, as well as a waiver of subrogation for Wor,
approved by the City before any work may begin. However,
insurance requirements.

surance, shall be received and
not operate as a waiver of these

CONTRACTORS work.

Minimum coverage is detailed below. The policy li vailable to the full limits of the
policy. The minimum limits stated herein shall not i Its of coverage of CONTRACTOR.

Minimum Scope of Insurance — the_following forms provided and coverage shall be at least as broad as
the following:
1. Insurance Services Offj ity coverage (ISO Occurrence Form CG 0001)

2.

Required C rage Minimum Limits

Statutory limits as required by the State of California including $1 million
Employers’ Liability per accident, per employee for bodily injury or disease.
If CONTRACTOR is self-insured, provide a certificate of Permission to Self-
Insure, signed by the California Department of Industrial Relations and Self-
Insurance. If contractor is a sole proprietor (has no employees) than
contractor must sign “Contractor Release of Liability” located at:
http://www.ci.richmond.ca.us/index.aspx?nid=61.

Workers’ Compe
Employers’ Liabili

$1,000,000 per occurrence for bodily injury, personal injury and property
damage. If the policy includes a general aggregate, either the general
aggregate shall apply separately to this project, service or location or the
minimum required aggregate limit shall be twice the per occurrence
limit ($4 million aggregate).

General Liability

(primary and excess limits
combined)

Policy shall also include coverage for liability arising out of the use and
operation of any City-owned or City-furnished equipment used or operated
by the CONTRACTOR, its personnel, agents or subcontractors.

Policy shall be endorsed to name the City of Richmond as an additional
insured per the conditions detailed below.

Type 5 - Page 1 of 3
Revised: September 2011



____ExhibitF

Section 8

City of Richmond Insurance Requirements — Type 5:
Vendors, Suppliers, Small Grant Recipients & Nonprofit

Organizations

Automobile Liability (If auto is used.)

$1,000,000 per occurrence for bodily injury and property damage.

Fidelity Bond/Crime Coverage

(Applies if receiving City
funds.)

In an amount stipulated by City depending upon the scope of Contract.
(Usually based upon the amount of money the Contractor is handling that
could be embezzled over a period of time.)

Required Policy Conditions

Additional Insured Endorsement

Applicable to General Liability Coverage.

Jyees, agents and

The City of Richmond, its officers, officials, g
i or all liability arising out

volunteers are to be named as additional

If it does,

coverage.

Waiver of Subrogation
Endorsement Form

Primary and Noncontributory

A. M. Best Rating

ance coverage must be primary coverage as it pertains
officials, employees, agents and volunteers. Any

de insurance.

:VII or Better. If the A.M. Best Rating falls below the required rating,
ONTRACTOR must replace coverage immediately and provide notice to City.

Retentiq

eductible or self-insured retention must be declared to and approved
ity. At the option of the City either the insurer shall reduce or
eliminate such deductibles or self-insured retention as respects the City or
the contractor shall procure a financial guarantee in an amount equal to the
deductible or self-insured retention guaranteeing payment of losses and
related investigations, claims administration and defense expenses.

Contractor is responsible for satisfaction of the deductible and/or self-insured
retention for each loss.

UmbrellaZExcess Liability Policies

If an Umbrella or Excess Liability Policy is used to meet the liability limits, coverage shall be as broad as specified
for underlying coverages and cover those insured in the underlying policies.

Revised: September 2011
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____ExhibitF

Section 8

City of Richmond Insurance Requirements — Type 5:

Vendors, Suppliers, Small Grant Recipients & Nonprofit
Organizations

Subcontractors

CONTRACTOR shall include all subcontractors as insured under its policies or shall furnish to the City for review and
approval, separate certificates and endorsements for each subcontractor. All coverage for subcontractors shall be
subject to all of the requirements stated herein.

CONTRACTOR agrees to defend and indemnify the City of Richmond for any damage resulting to it from failure of
either CONTRACTOR or any subcontractor to take out or maintain the required insurance icies. The fact that
insurance is obtained by CONTRACTOR, and/or CONTRACTOR’s subcontractors, will not emed to release or
diminish the liability of CONTRACTOR, including, without limitation, liability under the nity provisions of this
contract. Damages recoverable by CITY from CONTRACTOR or any third party will e limited by the amount of
the required insurance coverage.

Verification of Coverage

All original certificates and endorsements shall be received and approv, ay beqgin.
The City of Richmond reserves the right to require complete, certifi
including endorsements affecting the coverage at any time.

Original insurance certificates and required policy endo ailed or delivered to the
Designated Project Manager for the City of Richmond.

ject Manager. However, Contractor
must mail the original certificates and endorsements to Designated Pr anager once faxed.

Continuous Coverage
CONTRACTOR shall maintain the required insurance : uld the CONTRACTOR cease to

have insurance as required during this time, all work pursuant to this agreement shall cease
until insurance acceptable to the City is provided. In OR fails to comply with the City’s
insurance requirements, the City may i i S necessary to protect the City’s interests. Such

the City deems appropriate.

If services or the scope of wg i dates of the required insurance policies initially

shall be mailed to the De

Cancellation
CONTRACTOR hall not be cancelled, reduced or otherwise materially changed except

or other provisions of the policies including breaches of warranties shall not
its officers, officials, employees or volunteers.

The insuring provis
only to the minimu

Type 5 - Page 3 of 3
Revised: September 2011
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