
CITY OF RICHMOND 
SHORT FORM CONTRACT 

 
Department: Project Manager:   
Project Manager E-mail: Project Manager Phone No:  
PR No:                                                           Vendor No: P.O./Contract No: 
Description of Services: 
 
 
 

 
1.  Parties.  The parties to this Agreement are the City 

of Richmond (herein referred to as the “City”) and the 
following named Contractor: 

 
(Company) 

 
(Street Address) 
 
(City State, Zip Code) 
 
(Contract Person) 
 
(E-mail) 
 
(Telephone) 
 
(Fax Number) 
 
Richmond Business License No. 
 
Expiration Date: 
 
 
2.  Term.  The effective date of this Agreement 
is  
and it terminates  
unless sooner terminated as provided herein. 
 

3.  Payment Limit.  City’s total payment to Contractor 
under this Agreement shall not exceed ($10,000.00) 
including expenses unless a contract amendment has 
been approved by the City Council or City Manager. 
 

4.  City’s Obligations.  City shall pay the Contractor a 
not to exceed amount of $ 
as total payment for all services rendered. 
 

5. Location of Services.  Contractor shall perform the 
services set forth herein at the following location: 

 
___________________________________________

 
   

6.  Contractor’s Obligations.
 
To the satisfaction of the City’s Project 
Manager, Contractor shall provide the 
following services: 
 
 
 
 
 
 
 

 
7.  Supplemental Conditions.  This 
Contract is subject to the Supplemental 
Conditions and Special Conditions (if 
applicable) attached hereto, which are 
incorporated herein by this reference. 
 
8.  Insurance Provisions. This Contract is 
subject to the Insurance Provisions which 
are attached hereto and are incorporated 
herein by this reference. 
 
9.  Signatures.  These signatures attest the 
parties’ agreement hereto: 
 
CITY: 
 
CITY OF RICHMOND, CA 
 a municipal corporation 
 
By: 
 

City Manager or Designee            Signature 
 
CONTRACTOR: 
 
By: 
 

Signature                                  Date: 
 
 

Short Form Contract/EJ/TE 11-30-07 

Community Development Lina Velasco
lina_velasco@ci.richmond.ca.us (510) 620-6706

13201

Macias Gini & O'Connell, LLP will assist the Successor Agency with the preparation of the U.S. federal form 990 income tax 
returns for Richmond Neighborhood Stabilization Corp.

 
Macias Gini & O'Connell, LLP

500 Capitol Mall, Suite 2200

Sacramento, CA 95814

Scott Johnson, CPA, CGMA

sjohnson@mgocpa.com

(925) 395-2818

4005-6942

May 1, 2022

December 15, 2021
December 31, 2023

10,000.00

Richmond, CA

Will assist the Successor Agency with the 

preparation of the U.S. federal income tax

returns for tax year ending December 31, 

2019, 2020 and 2021.
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moo Certified
Public
Accountants

December 8, 2021

Board of Directors

Richmond Neighborhood Stabilization Corp
450 Civic Center Plaza

Richmond, CA 94804

Dear Sir/lVIadam:

This letter is to confirm our understanding of the terms and objectives of our engagement, as well as the
nature and limitations of the services that we will provide to Richmond Neighborhood Stabilization Corp
("Client").

We will perform the following services:

We will prepare the U.S. federal form 990 income tax returns for Richmond Neighborhood Stabilization

Corp for the tax year ended December 31,2019,2020 and 2021. We will not prepare any tax returns except
those identified above without your authorization to do so. Our fees will be $10,000 provided the 2019-

2021 returns' forms/complexity are consistent with the 2016 return provided and that these returns will be

prepared outside our busy season (which is March-April 15, 2022). If these conditions are not met, our
fees will be based on our actual time at standard rates.

Upon request, we will provide U.S. federal, state, and local tax consulting services.

Unless otherwise specified above, our fees will be based on our standard hourly rates. Hourly rates will also

apply to any additional time incurred in compiling or correcting information that you have provided.

A fee quote can be provided prior to commencement of any consulting projects. For certain engagements,

a separate engagement letter may need to be entered into.

We may, in the course of our work, identify issues which require further investigation and result in

expanding or modifying the scope of our engagement beyond those detailed in this letter. We can provide
an estimate of the cost of those services upon request. We will commence work on the additional ser/ices

once they have been approved in writing.

We are responsible only for preparing the returns and providing the services listed above. Our fee does not

include responding to inquiries or examination by taxing authorities. However, we are available to represent
you. Our fees for such services are at our standard rates and may need to be covered under a separate

engagement letter.

Direct out-of-pocket expenses, such as local taxi travel, travel time, tax processing fees, courier service,

and FedEx charges, will be billed at our cost. Additionally, in order to cover the administrative and overhead

costs of this engagement, such as administrative personnel, technology used in the preparation of the
returns, and document storage, there will be a 5% charge applied to the total of the direct charges on the
invoice.

We may bill you on an interim basis prior to completion of this engagement. All invoices are due and

payable upon presentation. A finance charge of 1.5% per month will be added to any invoice that is

outstanding after 45 days from the invoice date.

MaciasGini &0'Connel] LLP
500 Capitol Mail, Suite 2200
Sacramento; CA 95814 WWW.mgOCpa.COm
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Work may be suspended if your account becomes overdue and will not be resumed until your account is

paid in full. You are responsible for reasonable collection costs including attorney fees incurred by MGO,

LLP resulting from nonpayment.

Timing of the Tax Preparation Engagement
We will begin the preparation of your tax returns upon receipt of the 2019/2020 tax information and

supporting documents requested by our office. Unless you notify us otherwise, we will file your returns

electronically if they qualify. Our tax preparation services will be concluded upon delivery to you of your
tax returns for your review and filing.

Client Responsibilities

General
We will provide you with a request list to help you gather and document the information we will need to

prepare your income tax returns. It is your responsibility to provide all the information required for the
preparation of complete and accurate returns including all worldwide income. You have the final

responsibility for the income tax returns and associated penalties and interest; therefore, you should review

the returns carefully before you sign them.

You are confirming that you will furnish us with all the information required for preparing the returns. This
includes, but is not limited to, providing us with the information necessary to identity (1) all states and

foreign countries in which you "do business" or derive income (directly or indirectly) and (2) the extent of

business operations in each relevant state and/or country. We will not audit or verify the data you submit,
although we may ask you to clarify it or furnish us with additional data. You should retain all the documents,

books, and records that form the basis of your income and deductions. The documents may be necessary to
prove the accuracy and completeness of the returns to a taxing authority. If you have any questions as to

the type of records required, please ask us for advice in that regard.

Management Decisions and Functions
By your signature below, you acknowledge that you are responsible for management decisions and
functions. That responsibility includes designating a qualified individual, preferably within senior

management, with suitable skills, knowledge, and/or experience to be responsible and accountable for

overseeing all the specific services we perform as part of this engagement, as well as evaluating the

adequacy and results of the services performed.

You understand and agree that management is responsible for the accuracy and completeness of the records,

documents, explanations, and other information provided to us for purposes of this engagement. This
includes the proper recording of transactions in the books of accounts, for the safeguarding of assets, and

for the substantial accuracy of the financial records.

Penalties and Interest Charges
Federal, state, and local taxing authorities impose various penalties and interest charges for non-compliance
with tax law, including the failure to file or the late filing of tax returns and the underpayment of taxes.

You, as the taxpayer, remain responsible for the payment of all taxes, penalties, and interest charges

imposed by the taxing authorities.

Foreign Reporting and Virtual Currency
If you and/or your entity have a financial interest in, or signature authority over, any foreign accounts, you
may be subject to certain filing requirements with the U.S. Department of the Treasury, in addition to the

IRS. Filing requirements may also apply to taxpayers that have direct or indirect control over a foreign or
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domestic entity with foreign financial accounts, even if the taxpayer does not have foreign accounts
themselves.

The filing deadline for the Report of Foreign Bank and Financial Accounts (FBAR) required by the U.S.

Department of the Treasury is April 15dl and follows the federal income tax due date guidance, which notes
that if the tax due date falls on a weekend or legal holiday, the form is considered timely filed if filed on

the next business day. An automatic six-month extension is available. Electronic filing of the FBAR is

mandatory using the Bank Secrecy Act (BSA) e-filing system for the Financial Crimes Enforcement
Network (FinCEN). We must receive a signed consent form (FinCEN Form 114a) from you prior to

submitting the foreign reporting form. If we do not receive your signed authorization to file your foreign
reporting form, we will not be able to file any of the required disclosure statements on your behalf.

Additionally, the IRS requires information reporting on foreign interests or activities under applicable IRC

sections and related regulations, and the respective IRS tax forms are due when your income tax return is
due, including extensions. The IRS reporting requirements are in addition to the U.S. Department of the
Treasury reporting requirements stated above. Therefore, if you have any direct or indirect foreign interest

that require disclosures to the IRS (including but not exclusive to the following categories), you must

provide us with the information necessary to prepare the applicable IRS forms.

• You are an individual or entity with ownership of foreign financial assets and meet the specified
criteria (Form 893 8);

• You are an officer, director or shareholder with respect to certain foreign corporations (Forms 5471

and 8621);

• You are a foreign-owned U.S. corporation or foreign corporation engaged in a U.S. trade or

business (Form 5472);

• You are a U.S. transferor of property to a foreign corporation (Form 926);

• You are a U.S. person with an interest in a foreign trust (Forms 3520 and 3520-A); or

• You are a U.S. person with interests in a foreign partnership (Form 8865).

Failure to timely file the appropriate forms with the U.S. Department of the Treasury and the IRS may result

in substantial civil and/or criminal penalties. By your signature below, you agree to provide us with

complete and accurate information regarding any foreign accounts that you and/or your entity may have
had a direct or indirect in, or signature authority over, during the above referenced tax year. The foreign

reporting requirements are very complex, so if you have any questions regarding the application of the U.S.
Department of the Treasury and/or the IRS reporting requirements to your foreign interests or activities,

please ask us for advice in that regard. We assume no liability for penalties associated with the failure to

file or untimely filing of any of these forms.

Please note that the Internal Revenue Service considers virtual currency (e.g., Bitcoin) as property for U.S.
federal tax purposes. As such, any transactions in, or transactions that use, virtual currency are subject to

the same general tax principles that apply to other property transactions. If you had virtual currency activity
during the 2021 tax year, you may be subject to tax consequences associated with such transactions and
may have additional foreign reporting obligations.
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You agree to provide us with complete and accurate information regarding any transactions in, or
transactions that have used, virtual currency during the applicable tax year. Please ask us for advice if you

have any questions regarding the type of records required for virtual currency transactions.

Privileged Communication
Federal law has extended the attorney-client privilege to some, but not all, communications between a client

and the client's CPA. The privilege applies only to non-criminal tax matters that are before the IRS or

brought by or against the U.S. Government in a federal court. The communications must be made in
connection with tax advice. Communications solely concerning the preparation of a tax retarn will not be

privileged.

In addition, your confidentiality privilege can be inadvertently waived if you discuss the contents of any

privileged communication with a third party, such as a lending institution, a friend, or a business associate.

We recommend that you contact us before releasing any privileged information to a third party.

If we are asked to disclose any privileged communication, unless we are required to disclose the

communication by law, we will not provide such disclosure until you have had an opportunity to argue that

the communication is privileged. You agree to pay any and all reasonable expenses that we incur, including
legal fees, that are a result of attempts to protect any communication as privileged.

To protect your rights, please consult with us or with your attorney prior to disclosing any information
about our tax advice or if you have questions about confidentiality. If you believe that you have criminal

liability or if you have been notified that you are under a criminal investigation, please contact an attorney.
We can still assist you in preparing your returns, but how we do so may change.

Personal Expenses

Unless we are otherwise advised, you confirm that your personal expenses are segregated from business
expenses. You also confirm that business expenses (such as meals, travel, entertainment, vehicle use, and

gifts) are supported by sufficient records to satisfy IRS substantiation reqmrements. At your request, we
are available to answer your questions and advise you on the types of records required.

Unrelated Business Taxable Income

If your organization produces revenue from a trade or business activity not directly related to its tax-exempt
purpose, it may have unrelated business taxable income that must be reported separately from other income.

You are responsible for informing us of any potential unrelated business taxable income. At your written
request, we are available to provide you with written answers to your questions on this matter.

Client MGO LLP Responsibilities
On March 11, 2020, the World Health Organization declared the coronavirus (COVID-19) outbreak a

pandemic. The duration and impact of the pandemic have been expansive, and several stimulus packages
have been signed into law in the United States providing economic relief to businesses and individuals.

Many of those relief measures have been in the form of tax provisions, and some of those tax provisions
have retroactive application. If you have any questions regarding the application of these economic tax

relief measures, please ask us for advice in that regard.

We will use our professional judgment in preparing your returns. Given the magnitude of the economic tax

relief provisions the U.S. stimulus packages have contained, as well as some new concepts introduced in
the law, additional stated guidance from the Internal Revenue Service, and possibly from Congress in the

form of technical corrections on certain income tax provisions may be forthcoming. We will use our

professional judgment and expertise to assist you given the guidance as currently promulgated at the time
our services are rendered. Subsequent developments issued by the applicable tax authorities may affect the
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information we have previously provided, and these effects may be material. Whenever we are aware that
a possibly applicable tax law is unclear or that there are conflicting interpretations of the law by authorities

(e.g., tax agencies and courts), we will share our knowledge and understanding of the possible positions

that may be taken on your return. In accordance with our professional standards, we will follow whatever

position you request, as long as it is consistent with the codes, regulations, and interpretations that have
been promulgated.

If a taxing authority should later contest the position taken, there may be an assessment of additional tax,
interest, and penalties. We assume no liability for any such assessment of additional tax, penalties, or

interest. In the event, however, that you ask us to take a tax position that in our professional judgment will

not meet the applicable laws and standards as promulgated, we reserve the right to stop work and shall not

be liable for any damages that occur as a result of ceasing to render services.

The law provides for a penalty to be imposed where a taxpayer makes a substantial understatement of their
tax liability. Taxpayers may seek to avoid all or part of the penalty by showing (1) that they acted in good
faith and there was reasonable cause for the understatement, (2) that the understatement was based on

substantial authority, or (3) there was a reasonable basis for the position taken on the return and the relevant
facts affecting the item's tax treatment were adequately disclosed on the return. You agree to advise us if

you wish disclosure to be made in your returns or if you desire us to identify or perform further research

with respect to any material tax issues for the purpose of ascertaining whether, in our opinion, there is

"substantial authority" for the position proposed to be taken on such issue in your returns.

Our engagement does not include any procedures designed to discover fraud, theft, or other irregularities,
should any exist. If we discover information that affects your prior year tax returns, we will make you aware

of the facts. However, we cannot be responsible for identifying all items that may affect prior year returns.

If you become aware of such information during the year, please contact us to discuss the best resolution.

Our advice is based upon tax reference materials, facts, assumptions, and representations that are subject to
change. Tax reference materials include, but are not limited to, the Internal Revenue Code ("IRC"), tax

regulations. Revenue Rulings, Revenue Procedures, private letter rulings and court decisions. We will not

update our advice after the conclusion of the engagement for subsequent legislative or administrative

changes or future judicial interpretations. To the extent we provide written advice concerning federal tax
matters, we will follow the guidance contained in Circular 230, §10.37, Requirements for Written Advice.

We may deem it necessary to provide you with accounting and bookkeeping assistance solely for the

purpose of preparing the income tax returns. We will request your approval before rendering these

additional services. We have not been engaged to and will not prepare financial statements.

In the event of an audit, you may be requested to produce documents, records, or other evidence to
substantiate the items of income and deduction reported on a return. We are not responsible for the
disallowance of deductions that are doubtful or that have inadequate substantiation. We are also not

responsible for any tax liabilities, penalties, or interest resulting from that disallowance.

In connection with this engagement, we may communicate with you or others via email transmissions. We
take reasonable measures to secure your confidential information in our email transmissions. However, as

emails can be intercepted and read, disclosed, or otherwise used or communicated by an unintended third

party, or may not be delivered to each of the parties to whom they are directed and only to such parties, we
cannot guarantee or warrant that emails from us will be properly delivered to and read only by the addressee.
Therefore, we specifically disclaim and waive any liability or responsibility whatsoever for interception or

unintentional disclosure or communication of email transmissions, or for the unauthorized use or failed

delivery of emails transmitted by us in connection with the performance of this engagement. In that regard,
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you agree that we shall have no liability for any loss or damage to any person or entity resulting from the

use of email transmissions, including any consequential, incidental, direct, indirect, or special damages,

such as loss of sales or anticipated profits, or disclosure or communication of confidential or proprietary
information.

We may from time to time and depending on the circumstances and nature of the services we are providing,

share your confidential information with third-party service providers, some of whom may be cloud-based,

but we remain committed to maintaining the confidentiality and security of your information. Accordingly,
we maintain internal policies, procedures, and safeguards to protect the confidentiality of your personal

information. In addition, we will secure confidentiality terms with all service providers to maintain the
confidentiality of your information and will take reasonable precautions to determine that they have

appropriate procedures in place to prevent the unauthorized release of your confidential information to

others. In the event that we are unable to secure appropriate confidentiality terms with a third-party service

provider, you will be asked to provide your consent prior to the sharing of your confidential information
with the third-party service provider. Although we will use our best efforts to make the sharing of your

information with such third parties secure from unauthorized access, no completely secure system for

electronic data transfer exists. As such, by your signature below, you understand that the firm makes no

warranty, expressed or implied, on the security of electronic data transfers.

Some services that we provide to you may be performed by MGO-India, an affiliate located outside of the
United States. In order for MGO-India to provide these services, we may need to disclose certain tax return

information. Stringent data protection safeguards (including a security program, policy, and practice to
protect tax return information from misuse, unauthorized access, or disclosure) have been implemented to

maintain your confidentiality and the security of your information. By signing this engagement letter, you
consent to this disclosure and the use of your tax return information by MGO-India.

It is our policy to keep records related to this engagement for 7 years. However, MGO does not keep any
original client records, so we will return those to you at the completion of the services rendered under this

engagement. It is your responsibility to retain and protect your records (which includes any work product

we provide to you as well as any records that we return) for possible future use, including potential

examination by any government or regulatory agencies. MGO does not accept responsibility for hosting
client information; therefore, you have the sole responsibility for ensuring you retain and maintain in your

possession all your financial and non-financial information, data and records.

By your signature below, you acknowledge and agree that upon the expiration of the 7-year period, MGO
shall be free to destroy our records related to this engagement.

Engagement with MGO Affiliates

If you have or expect to engage an affiliate ofMacias Gini & O'Connell LLP (MGO) (see list of affiliates
below) to perform services during the audit and professional engagement period (as defined below), you

must notify MGO prior to entering into such engagement with the MGO affiliate. In addition, prior to

signing this engagement letter, you must notify MGO of any service an MGO affiliate has performed prior

to the audit and professional engagement period in order for MGO to ensure our independence in relation

to this engagement. You will also be required to provide such representation within the management

representation letter prior to the issuance of our report.

Audit and professional engagement period includes both:

i. The period covered by any financial statements being audited or reviewed (the "audit period"); and
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ii. The period of the engagement to audit or review the audit client's financial statements or to prepare
a report to be issued (the "professional engagement period"):

a. The professional engagement period begins when MGO either signs an initial engagement
letter (or other agreement to review or audit a client's financial statements) or begins audit,

review, or attest procedures, whichever is first; and
b. The professional engagement period ends when the audit client or MGO terminate the

engagement and the audit client is no longer a client ofMGO.

MGO Affiliates:

MGO Group LLC
MGO Realty Advisors, Inc.
MGO India Private Limited
MGO Private Wealth, LLC
MGO Technology Group, LLC
MGO Insurance Services, LLC

Cresta Management Services, LLC
ELLO LLC
ELLO Capital, LLC
ELLO Advisors, LLC
IntelliBridge Partners LLC

Covid-19

An example of an issue that we foresee affecting your tax filings is the impact ofCOVID-19 on teleworking,
travel, and the economy. This issue may result in additional filings and disclosures including (1) additional

state filings, (2) additional international disclosures, and (3) the reporting of remote working expenses,

losses, new debt, & depressed values. Similar to other identified issues, we can provide an estimate for
these additional service costs prior to commencing work.

Other Terms
We have the right to withdraw from this engagement, at our discretion, if you do not provide us with

information that we request in a timely manner, refuse to cooperate with our reasonable requests, or
misrepresent any facts. We also have the right to withdraw from the engagement if any payment of our
invoices is delinquent. If we withdraw, it will constitute a completion of our services for this engagement.

You agree to release us at the time of our withdrawal from any obligation to complete your return and to
compensate us for any time and out-of-pocket expenses that we have incurred through the date of

withdrawal.

In the event our firm or any of its employees or agents is called as a witness or requested to provide any

information whether oral, written or electronic in any judicial, quasi-judicial, or administrative hearing or
trial regarding information or communications that you have provided to this firm, or to provide any

documents and workpapers prepared by MGO in accordance with the terms of this agreement, you agree to
pay any and all reasonable expenses including fees and costs for our time at the rates specified above, as

well as any legal or other fees that we incur as a result of such appearance or production of documents.

Because of the importance of oral and written management representations to the effective performance of

our services, Client releases and indemnifies our firm and its personnel from any and all claims, liabilities,

costs, and expenses attributable to any misrepresentation by management and its representatives.

If any dispute arises between us, we agree to try first in good faith to settle the dispute by mediation

administered by the American Arbitration Association (AAA) (or other association) under its Rules for
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Professional Accounting and Related Services Disputes. All unresolved disputes shall then be decided by
final and binding arbitration in accordance with the Rules for Professional Accounting and Related Sendces

Disputes of the AAA. Fees charged by any mediators, arbitrators, or the AAA shall be shared equally by

all parties.

IN AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE THAT IN THE EVENT OF A
DISPUTE EACH OF US IS GIVFNG UP THE RIGHT TO HAVE THE DISPUTE DECIDED LN A
COURT OF LAW BEFORE A JUDGE OR JURY AND INSTEAD WE ARE ACCEPTING THE USE OF
ARBITRATION FOR RESOLUTION.

If the tax preparation services and terms outlined above are in accordance with your understanding of our

engagement, please sign this letter in the space provided below and return it to our office. We appreciate

this opportunity to work with you and should you have any questions relating to the tenns above, please do

not hesitate to contact us. This Engagement Letter is subject to our client acceptance process.

Sincerely,

/y^ ^ / Oc^ii
Macias Gini and O'Connell LLP

AGREED AND ACCEPTED:

Officer's Signature Date

Officer's Name & Title (Print)
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Marias Gini & O'ConnelI LLP
Terms and Conditions

I have read the attached Engagement Letter, including these Terms and Conditions, and understand its
terms. I am authorized to sign the Engagement Letter on behalf of the party(ies) indicated.

These Terms and Conditions form part of the Engagement Letter under which Macias Gini & O'Connell

LLP (MGO) will provide professional services to you (Client), as further described in the Engagement
Letter to which this is attached. By signing the Engagement Letter, you agree to be bound by these Terms

and Conditions. If you are using the services on behalf of a business, you represent, warrant, and agree
that you have the authority to bind that business or entity to these terms and any policies referenced herein,
including but not limited to those terms that limit MGO's liability, and require mediation and/or arbitration

for potential legal disputes.

1. Dispute Resolution and Time Limitation on Claims

If any dispute arises among the parties hereto under the Engagement Letter, including these Terms and
Conditions, or any claim related to a claim concerning the services provided for under this agreement or

the fees charged to the extent they exceed $25,000, the parties agree to discuss the dispute, and, if necessary,
to first try in good faith to settle the dispute by mediation administered by the American Arbitration

Association (AAA) under its Rules for Professional Accounting and Related Services Disputes, or JAMS,

or ADR Services, Inc. (ADR), before filing a complaint or otherwise resorting to litigation or arbitration.
The parties further agree the mediation will take place at an AAA or other service provider location in the

county in which the MGO office that provided the services under this agreement is located. Each party shall

be responsible for its own mediation expenses, and shall share equally in the mediator's fees and expenses.

You and MGO agree that any dispute over fees charged by MGO, but only if the disputed fees are in excess
of $25,000, which cannot be resolved through the mediation process described above, will be submitted for

resolution by arbitration in accordance with the Rules for Professional Accounting and Related Services

Disputes of the AAA, or JAMS or ADR, except that under all circumstances the arbitrator must follow the
laws of the State in which the MGO office that provided the services under this agreement is located. The

parties may mutually agree to an alternative arbitration service provider (e.g., JAMS or ADR), subject to
the same requirements as those provided for at the AAA. Such arbitration shall be binding and final. THE

PARTIES UNDERSTAND THAT, BY AGREEING TO ARBITRATE ALL FEE DISPUTES, EACH
PARTY IS GIVING UP THE RIGHT TO HAVE THE DISPUTE DECIDED IN A COURT OF LAW BY
A JUDGE OR JURY OR COURT TRIAL AND INSTEAD ARE ACCEPTING THE USE OF BINDING,
NON-JUDICIAL ARBITRATION FOR RESOLUTION. Each party will bear its own costs of arbitration
and both parties shall share equally the costs of the arbitrators).

If the parties cannot resolve their dispute, excluding any dispute over fees, through mediation, either party
may pursue action in a State Court of competent jurisdiction in which the MGO office that provided the

services under this Engagement Letter is located. Each party agrees that notwithstanding any applicable
statute of limitations, any claim arising out of or related to this Engagement Letter must be filed within one

(1) year after the party first knows of or has reason to know the facts underlying its claim or within two (2)

years following the completion of the services provided for under this agreement, whichever is shorter.

This paragraph may shorten, but in no event extend, any period of limitation an actions otherwise provided
by applicable law.
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2. Limitation on Damages and Liability

Unless otherwise prohibited by law or applicable professional standard, you agree that MGO and its

personnel shall not be liable to you for any claims, liabilities, or expenses, whether in contract, in tort, at
law, or in equity, arising out of or relating to MGO's failure to meet its obligations under this Engagement

Letter, for an aggregate amount in excess of the amount of MGO's fees actually paid to it under this
Engagement Letter. Unless otherwise prohibited by law or applicable professional standard, in no event

shall MGO or its personnel be liable for loss of profits, business opportunity, or any consequential, special,

indirect, incidental, punitive, or exemplary damages relating to this engagement. It is acknowledged by
the parties that the provisions of this Engagement Letter agreement, including the limitation on damages,

have been negotiated at amis' length. This limitation on damages provision shall apply to the fullest extent

of the law.

We rely in good faith on all information, assumptions, procedures and decisions communicated to us by

you, your employees or your representatives, and we will not be responsible for any loss or other obligation
arising from our reliance. Furthermore, the procedures we will perform in our engagement will be heavily

influenced by, and dependent upon the written and oral representations and information that we receive

from you. You agree that you are responsible for the accuracy and completeness of the representations and

information provided to us by your employees, representatives and management, and you acknowledge that
we may rely on the [Client] to ensure the accuracy and completeness of the representations and information

we receive from its employees, representatives and management. In view of the foregoing, [Client or you]

agree(s) to release, hold harmless, indemnify and defend MGO, its partners and personnel from any claims,
costs (including attorneys' fees), losses, damages, liability, judgments, awards and settlements related to,

arising out of, or resulting from misrepresentations, whether false, misleading, or incomplete information

provided to us during our engagement by any of your employees, representatives or members of your
management, whether or not such representations were intentional or authorized by you, except to the extent
it is finally judicially determined that a claim, cost, loss, damage, liability, judgment, award or settlement

was the result of fraud or intentional misconduct, or violation of statutory law, on the part of MGO. This

provision shall survive the termination of this agreement and the completion of our services.

3. Governing Law, Jurisdiction, and Severability

This agreement and its terms shall be governed by, and construed in accordance with, the laws of the State
in which the MGO office that provided the services under this Engagement Letter is located. More

specifically, the parties agree to the personal jurisdiction by and venue in the state and federal courts in the

county in which the MGO office that provided the service is located.] The parties agree to this choice of

law and jurisdiction, and waive any defense based upon an inconvenient forum. This term will be enforced

to the fullest extent permitted by applicable law. If any provision of this Engagement Letter, including these

Terms and Conditions, is found by the court of competent jurisdiction to be unenforceable, such provision

shall not affect the other provisions. However, such unenforceable provision shall be deemed modified to
the extent necessary to render it enforceable, preserving to the fullest extent permissible the intent of the
parties set forth in this agreement.

10

DocuSign Envelope ID: CE52A689-FE11-413A-B9EF-89654F418ABA



4. Subpoena and Other Release of Documents

As a result of our services to you, we may be required or requested to provide information, testimony, or
documents to you or a third-party pursuant to a subpoena, court order or other administrative or legal

process in connection with governmental regulations or activities, or a legal, arbitration or administrative

proceeding, in which we are not a party. You agree that our efforts in complying with such requests or
demands will be deemed a part of this engagement and MGO shall be entitled to additional compensation,

and not limited to the budgeted or estimated fees and costs for the services provided for under the

Engagement Letter, for our time and reimbursement for our out-of-pocket expenditures (including legal

fees) in complying with such request or demand.

5. Use of Electronic Communication and Cloud-based Computine

In the performance of our professional services, we may communicate with each other and/or with others
via email transmission. As emails can be intercepted and read, disclosed, or otherwise used by an

unintended third party, we cannot guarantee that such email communication will be properly delivered and
read only by the addressee. While we will use our best efforts to keep such communications secure in

accordance with our obligations under applicable laws and professional standards, you recognize and accept
that we have no control over the unauthorized interception of these communications once they have been

sent. Therefore, you hereby waive any liability whatsoever for any unintended interception or
unintentional disclosure of email transmissions in connection with the performance of our professional

services. MGO uses cloud-based computing services, including the storage of data and files, at third party,
offsite, secure facilities. In that regard, you agree that we shall have no liability for any loss or damage to

any person or entity resulting from the use of email transmissions and cloud-based computing, including
any direct or indirect damages that may result from any inadvertent or unanticipated disclosure of

confidential or proprietary information, or disclosure through third party criminal conduct (e.g., hackers or
hacking activities).

6. Privacy Policy

You are aware of, have had an opportunity to review, and consent to, IvIGO's Online Privacy Policy, which
in compliance with the California Consumer Protection Act explains how MGO collects, uses, and protects

personal information you provide to MGO, and explains your rights related thereto. MGO' s Privacy policy

also is in compliance with all applicable federal, state and local privacy and consumer protection laws and
regulations. This is a link to MGO's Privacy Policy: https://www.mgocpa.corn/privacy

7. Independence

If applicable to you and the services to be provided to you pursuant to the Engagement Letter, professional

and certain regulatory standards require us to be independent, in both fact and appearance, with respect to

the client in the performance of our services. Any discussions that your representatives have with

professional personnel ofMGO regarding employment could pose a threat to our independence. Moreover,
if applicable, SEC rules could cause us not to be independent of the client if, within a restricted period, you

were to hire, in a financial reporting oversight role, one of the engagement team members currently or

previously assigned to the audit. This may include not only current employees of MGO, but also former

employees and employees of other firms who work under our direction.] Therefore, you agree to inform us
prior to any such discussions so that we can implement appropriate safeguards to maintain our
independence.

11
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Moreover, to the extent that you have engaged a company affiliated with MGO to provide services related

to your efforts to identify, interview, and hire officers, directors, or management, or related human resource
efforts on your behalf, you agree to inform MGO so that MGO can evaluate whether there are any potential
or actual independence considerations that may preclude, or otherwise limit the services MGO is able to

perform. Therefore, you agree to inform us prior to any such discussions so that we can implement

appropriate safeguards to maintain our independence.

If we provide both attest and non-attest services to you, then in order to maintain our independence, you
assume all management responsibilities for any non-attest services that we provide as part of the Services.
You will designate a qualified individual with suitable skill, knowledge, or experience, from your senior
management to oversee the non-attest services, evaluate the adequacy and results of the non-attest services,

and accept responsibility for such services.

8. Hiring of MGO Personnel

If you hire one of our personnel directly from MGO during the performance of our services or within ninety

(90) days after the completion of our services, where this is not prohibited by the SEC rules, if applicable,

you agree to pay us a fee of Twenty-Five Percent (25%) of that individual's base compensation within sixty

(60) days from the first day of employment.

9. Billing Policy

Each invoice is due and payable upon presentation and becomes past due after 30 days. An administrative

charge of 1.5% per month may be charged on the unpaid balance outstanding over sixty (60) days past due.

10. Termination of_Seryices and Withdrawal

We may terminate this agreement and withdraw from providing further services, I (a) any invoice become

delinquent; (b) we become aware of any criminal, fraudulent, or similar acts by you or your management,
the Client, or its management is accused of or becomes the subject of an investigation by any governmental
entity of criminal fraudulent or similar acts which causes us to have reasonable doubt as to the integrity of

the Client or management; (c) you fail to provide us with information we request; (d) you cause a substantial

delay in our engagement work or we are unable to complete the engagement or are unable to form an

opinion for reasons beyond our control; (e) you violate any of the terms of this agreement or the Engagement

Letter; or (f) we are no longer able to satisfy our professional obligations regarding independence or

conflicts of interest, or pursuant to applicable professional standards, or statutes. If we withdraw for any
reasons, you agree to pay all of our fees for work performed and expenses incurred through the effective
date of our withdrawal.

11. Force Majeure

MGO shall not be liable for breach of this agreement or the Engagement Letter caused by circumstances

beyond our reasonable control, including but not limited to the Client's unwillingness, or failure to provide
information necessary for the services to be completed.

12. Assignment

The Client shall not assign any rights, obligations or claims relating to this agreement or the Engagement
Letter.

12
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13. Independent Contractor

The services MGO provides to you are that of any independent contractor, and not as your employee, agent,

partner, joint venture, or otherwise. Neither you nor we have a right, power, or authority to bind the other.

14. General Provisions

Client and MGO acknowledge and agree that all prior understandings, representations, and agreements
heretofore made or reached by them are merged into this agreement, which alone fully and completely

expresses their agreement. Any such prior understandings, representations and agreements are void and

nonactionable. This agreement may be amended or modified only by a written agreement signed by you
and MGO. In the event that there is a conflict between these Terms and Conditions and the Engagement

Letter, the terms of the Engagement Letter shall control.

This agreement is a private agreement that has been specifically tailored to the interests of you and MGO

in the transaction and subject matter it addresses, and it does not, and is not intended to contemplate, touch

upon or affect the general public or matters of public interest or necessity. You and MGO have the right
and the opportunity to review, revise, and consult with counsel concerning the provisions of this agreement,

and it is acknowledged that both parties possess relatively equal capacity and resources to negotiate and
bargain for the provisions contained in this agreement. It is further acknowledged that neither party has

control over the property, interests or rights of the other, and that no fiduciary relationship exists between
them.

Because both parties have had the right to review and revise this agreement, the rule of construction that
any ambiguities are to be construed against the drafting party shall not be employed in interpreting this

agreement. To the extent any provision or term of this agreement is held unenforceable, the remaining
terms and provisions shall remain in full force and effect, and enforceable.

This agreement may be executed in several counterparts which, when taken together, shall constitute the

entire agreement. A facsimile or electronic signature shall be treated as an original signature, provided that

the party providing the facsimile or electronic signature shall be responsible for obtaining an ink signature

that will be provided to the other party(ies) immediately upon request.

15. Non-CPA Owner Notice Requirement

MGO is owned by professionals who hold CPA licenses as well as by professionals who are not licensed

CPAs. Therefore, depending on the nature of the services being provided, non-CPA owners may be

involved in providing certain services hereunder.
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For the Contract between the City of 
Richmond and  
 
 
 

Short Form Contract Supplemental Conditions/EJ/TE 11-30-07 
 

 
SUPPLEMENTAL CONDITIONS

 
1. It is expressly agreed that Contractor is to perform the services described herein as an 

independent contractor pursuant to California Labor Code Section 3353, under the control of 
the City as to the result of his work only but not as to the means by which such result is 
accomplished.  Nothing contained herein shall in any way be construed to make Contractor or 
any of its agents or employees, an agent, employee or representative of the City.  Contractor 
shall be entirely responsible for the compensation of any assistants used by Contractor in 
providing said services. 

 
2. This Contract shall automatically terminate when the total accumulated compensation paid or 

due to Contractor under this Contract reaches $10,000.00.  The City shall not be responsible 
for compensating Contractor for any amounts in excess of $10,000.00. 

 
3. Either the City or Contractor may cancel this Contract at any time upon giving the other party 

ten (10) days' written notice of such cancellation.  In the event of cancellation, the City shall be 
liable only to pay to the Contractor compensation for services rendered up to the date of the 
Contract's cancellation. 

 
4. Contractor shall not assign this Contract, or any part thereof, or any right of the Contractor 

hereunder without the prior written consent of the City. 
 
5. Contractor shall indemnify, defend and hold the City harmless from and against all claims, 

demands and causes of action for injury, death or damage to any person or property which 
may arise or result from the contractor's performance of this Contract or from acts or omissions 
of any person(s) employed by Contractor. 

 
6. Contractor agrees to observe all applicable laws including, but not limited to, the provisions of 

Section 2.28.030 of the Municipal Code of the City of Richmond obligating every contractor or 
subcontractor under a contract or subcontract to the City of Richmond for public works or for 
goods or service to refrain from discriminatory employment practices on the basis of the race, 
color, sex, sexual orientation, religious creed, national origin or ancestry of any employee of, or 
applicant for employment with, such contractor or subcontractor. 

 
7. Pursuant to Chapter 7.04 and Section 7.04.160 (f) of the Municipal Code of the City of 

Richmond, if this Contract does not exceed five thousand dollars ($5,000.00) and if the 
Contractor does not make more than five thousand dollars ($5,000.00) within the City of 
Richmond during the fiscal year, then the Contractor shall be exempt from obtaining a City of 
Richmond business license. 

 
8. If this Contract does exceed five thousand dollars ($5,000.00), or if Contractor does make 

more than five thousand dollars ($5,000.00) within the City of Richmond during the fiscal year, 
then a City of Richmond business license shall be obtained before any payment under this 
Contract shall be authorized and the business license must be kept current during the term of 
this Contract for payments to continue to be authorized.

 
Macias Gini & O'Connell, LLP
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For the Contract between the City of 
Richmond and  
 
 
 

Short Form Contract Supplemental Conditions/EJ/TE 11-30-07 
 

 
SPECIAL CONDITIONS

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Macias Gini & O'Connell, LLP

The Supplemental Conditions of the Short Form Contract are hereby amended to include the following 
modifications: 
 
See Terms and Conditions on pages 9-13 of engagement letter, dated December 8, 2021. 
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For the Contract between the City of 
Richmond and  
 
 

 

Short Form Contract Insurance Provisions/EJ/TE 11-30-07 
 

INSURANCE PROVISIONS 
 
During the entire term of this Contract and any extension or modification thereof, the 
CONTRACTOR shall keep in effect insurance policies meeting the insurance 
requirements specified in the insurance provisions which are attached hereto and 
incorporated herein by this reference.   
 
 

 
Macias Gini & O'Connell, LLP
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 ___ Exhibit F 

   ___ Section 8 

City of Richmond - Insurance Requirements - Type 2: 
Professional Services  

 

Type 2 – Page 1 of 3 
 

Revised: September 2011 

In all instances where CONTRACTOR or its representatives will provide professional services (architects, engineers, 
construction management, counselors, medical professionals, hospitals, clinics, attorneys, consultants, 
accountants, etc.) to the City of Richmond (City), the City requires the following MINIMUM insurance requirements 
and limits.   

CONTRACTOR shall procure and maintain for the duration of the contract, agreement, or other order for work, 
services or supplies, insurance against claims for injuries to persons or damages to property which may arise from 
or in connection with the performance of the work hereunder and the results of that work by the CONTRACTOR, its 
agents, representatives, employees or subcontractors.  Maintenance of proper insurance coverage is a 
material element of the contract.   Failure to maintain or renew coverage or to provide evidence of 
renewal may be treated by the City as a material breach of contract. 

CONTRACTOR agrees that in the event of loss due to any of the perils for which it has agreed to provide 
Commercial General Liability insurance, CONTRACTOR shall look solely to its insurance for recovery.   
CONTRACTOR hereby grants to CITY, on behalf of any insurer providing Commercial General Liability insurance to 
either CONTRACTOR or CITY with respect to the services of CONSULTANT herein, a waiver of any right to 
subrogation which any such insurer of said CONTRACTOR may acquire against the CITY by virtue of the payment of 
any loss under such insurance. 
 
Original, signed certificates and original, separate policy endorsements, naming the City as an additional insured 
for general liability coverage, as well as a waiver of subrogation for Workers’ Compensation insurance, shall be 
received and approved by the City before any work may begin.  However, failure to do so shall not operate as a 
waiver of these insurance requirements. 
 
City reserves the right to modify or require additional coverages for specific risk exposures depending on scope of 
CONTRACTORS work. 
 
Minimum coverage is detailed below.  The policy limits of coverage shall be made available to the full limits of the 
policy.   The minimum limits stated herein shall not serve to reduce the policy limits of coverage of CONTRACTOR. 
 

Minimum Scope of Insurance – the following forms shall be provided and coverage shall be at least as broad as 
the following: 

 

1. Insurance Services Office Commercial General Liability coverage (ISO Occurrence Form CG 0001), and 
including coverage for bodily and personal injury, property damage, and products and completed 
operations (if applicable). 

2. Insurance Services Office Automobile Liability coverage (ISO Form CA 0001, Code 1, Any Auto). 

3. Original and Separate Additional Insured Endorsement for General Liability (ISO Form CG 20 10 11/85 or 
its equivalent) with primary and non-contributory language. 

4. Workers’ Compensation Insurance as required by the State of California including Employer’s Liability 
coverage. 

5. Original and Separate Waiver of Subrogation for Workers’ Compensation insurance. 

6. Professional Liability or Errors & Omissions Liability Insurance appropriate to the CONTRACTOR’s 
profession (if required.) 

 

 

Required Coverage Minimum Limits 

Workers’ Compensation and 
Employers’ Liability 

Statutory limits as required by the State of California including $1 million 
Employers’ Liability per accident, per employee for bodily injury or disease.  
If CONTRACTOR is self-insured, provide a certificate of Permission to Self-
Insure, signed by the California Department of Industrial Relations and Self-
Insurance.   If contractor is a sole proprietor (has no employees) than 
contractor must sign “Contractor Release of Liability” found at: 
http://www.ci.richmond.ca.us/index.aspx?nid=61. 

General Liability  

(primary and excess limits 
combined) 

$2,000,000 per occurrence for bodily injury, personal injury and property 
damage.  If the policy includes a general aggregate, either the general 
aggregate shall apply separately to this project, service or location or the 
minimum required aggregate limit shall be twice the per occurrence 
limit ($4 million aggregate limit). 

Policy shall be endorsed to name the City of Richmond as an additional 
insured per the conditions detailed below.   
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 ___ Exhibit F 

   ___ Section 8 

City of Richmond - Insurance Requirements - Type 2: 
Professional Services  

 

Type 2 – Page 2 of 3 
 

Revised: September 2011 

Automobile Liability $1,000,000 per occurrence for bodily injury and property damage.   

PROJECT COST REQUIRED LIMIT 
$0 - $1 million $1 million p/o 

$1 million - $5 million $2 million p/o 
Over $5 million  $5 million p/o 

  

Professional Liability or Errors & 
Omissions Liability –  

Required for all professionals 
including architects, engineers, 
consultants, construction 
management, counselors, medical 
professionals, hospitals, clinics, 
attorneys and accountants, & other 
consultants as may be required by 
the City. 

 

 

Required Policy Conditions  

Additional Insured Endorsement 

 

Applicable to General Liability coverage. 

 

The City of Richmond, its officers, officials, employees, agents and 
volunteers are to be named as additional insureds for all liability arising out 
of the operations by or on behalf of the named insured including bodily 
injury, deaths and property damage or destruction arising in any respect 
directly or indirectly in the performance of this contract.   

 

ISO form CG 20 10 (11/85) or its equivalent is required. If the 
Contractor is supplying their product or providing a service then the 
endorsement must not exclude products and completed operations 
coverage.  If it does, then CG 20 37 (10/01) is also required.   
SAMPLE Endorsements can be found at 
http://www.ci.richmond.ca.us/index.aspx?nid=61. 

Primary and Noncontributory The contractor’s insurance coverage must be primary coverage as it pertains 
to the City, its officers, officials, employees, agents and volunteers.  Any 
insurance or self insurance maintained by the City is wholly separate from 
the insurance of the contractor and in no way relieves the contractor from its 
responsibility to provide insurance.   

Waiver of Subrogation 

Endorsement Form 

Contractor’s insurer will provide a Waiver of Subrogation in favor of the City 
for Workers’ Compensation Insurance during the life of this contract.               
SAMPLE Endorsements can be found at 
http://www.ci.richmond.ca.us/index.aspx?nid=61. 

Deductibles and Self-Insured 
Retentions  

Any deductible or self-insured retention must be declared to and approved 
by the City.  At the option of the City either the insurer shall reduce or 
eliminate such deductibles or self-insured retention as respects the City or 
the CONTRACTOR shall procure a financial guarantee in an amount equal to 
the deductible or self-insured retention guaranteeing payment of losses and 
related investigations, claims administration and defense expenses.   

Contractor is responsible for satisfaction of the deductible and/or self-insured 
retention for each loss. 

A. M. Best Rating A:VII or Better.  If the A.M. Best Rating falls below the required rating, 
CONTRACTOR must replace coverage immediately and provide notice to City. 

 
 
 
Umbrella/Excess Liability Policies 

If an Umbrella or Excess Liability Policy is used to meet the liability limits, coverage shall be as broad as specified 
for underlying coverage’s and cover those insured in the underlying policies. 
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 ___ Exhibit F 

   ___ Section 8 

City of Richmond - Insurance Requirements - Type 2: 
Professional Services  

 

Type 2 – Page 3 of 3 
 

Revised: September 2011 

Claims-Made Policies 

If any insurance policy is written on a claims-made form:  1) the retroactive date must be shown, and must be 
before the date of the contract or the beginning of contract work. 2)  Insurance must be maintained and evidence 
of insurance must be provided for at least five (5) years after completion of the contract of work.  3)  If coverage is 
canceled or non-renewed, and not replaced with another claims-made policy form with a retroactive date prior to 
the contract effective date, the Contractor must purchase an extended period coverage for a minimum of five (5) 
years after completion of contract work. 

 

Subcontractors 

CONTRACTOR shall include all subcontractors as insured under its policies or shall furnish to the City for review and 
approval, separate certificates and endorsements for each subcontractor.  All coverage for subcontractors shall be 
subject to all of the requirements stated herein. 
 
CONTRACTOR agrees to defend and indemnify the City of Richmond for any damage resulting to it from failure of 
either CONTRACTOR or any subcontractor to take out or maintain the required insurance policies.  The fact that 
insurance is obtained by CONTRACTOR, and/or CONTRACTOR’s subcontractors, will not be deemed to release or 
diminish the liability of CONTRACTOR, including, without limitation, liability under the indemnity provisions of this 
contract.  Damages recoverable by CITY from CONTRACTOR or any third party will not be limited by the amount of 
the required insurance coverage. 
 

Verification of Coverage 

All original certificates and endorsements shall be received and approved by the City before work may begin.  
The City of Richmond reserves the right to require complete, certified copies of all required insurance policies 
including endorsements affecting the coverage at any time.   

Original insurance certificates and required policy endorsements shall be mailed or delivered to the 
Designated Project Manager for the City of Richmond. 

Insurance certificates and endorsements may be faxed to the Designated Project Manger.  However, CONTRACTOR 
must mail the original certificates and endorsements to Designated Project Manager once faxed.  
 
Continuous Coverage 

CONTRACTOR shall maintain the required insurance for the life of the contract. Should the CONTRACTOR cease to 
have insurance as required during this time, all work by the CONTRACTOR pursuant to this agreement shall cease 
until insurance acceptable to the City is provided.  In the event that CONTRACTOR fails to comply with the City’s 
insurance requirements, the City may take such action as it deems necessary to protect the City’s interests.  Such 
action may include but is not limited to termination of the contract, withholding of payments, or other actions as 
the City deems appropriate.   

If services or the scope of work extend beyond the expiration dates of the required insurance policies initially 
approved by the City, CONTRACTOR must provide updated certificates and endorsements indicating that the 
required coverage, terms and conditions are still in place.  Renewal certificates and updated endorsements 
shall be mailed to the Designated Project Manager.   
 
Cancellation 

CONTRACTOR shall ensure that coverage shall not be cancelled, reduced or otherwise materially changed except 
after thirty (30) days’ prior written notice has been given to the City.   
 
Reporting Requirements 
 

Any failure to comply with reporting or other provisions of the policies including breaches of warranties shall not 
affect coverage provided to the City, its officers, officials, employees or volunteers. 
 
Consistent with Public Policy 

The insuring provisions, insofar as they may be judged to be against public policy shall be void and unenforceable 
only to the minimum extent necessary so that the remaining terms and provisions herein may be consistent with 
public policy and thus enforceable.   
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

5,000,000

Deductible: $250,000
Producer's California DOI License #OE77964

Lemme, a division of EPIC

NAVIGATORS SPECIALTY INS CO

Edgewood Partners Insurance Center

Professional Liability

450 Civic Center Plaza, Suite 300

Aggregate

Each Claim05/01/22

Arlington Heights, IL 60005

500 Capitol Mall, Ste 2200

1-847-385-6800

psgcerts@lemme.com

04/29/2021

City of Richmond

USA

Macias Gini & O'Connell LLP

Cheryl.Donohue@lemme.com_LEM

David Koenen

Sacramento, CA 95814

62078554

62078554

36056
4th Floor
111 West Campbell

A DN21APLC0003KIC

847-385-6800

05/01/21

5,000,000

Richmond, CA 94804
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